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,Malnland Japan—style 1nd’

T S T A e
R

Questionnaire

' Revolvanj .

1. Spe01al Fund (Note)

k It 1s requested that the actual amount of mllltary
5 hant InSWNE e

‘labor costs (bas1c pay, beneflts, soclal Beeur&%y costs,'
‘separatlon beneflts, travel allowance etc ) actually pald ’
out in Oklnawa from (and 1nclud1ng) FY 1968 on be furnlshed

‘-81nce 1t 1s necessary for the DFAKV/ompute 1n advance the

expected amount of funds necessary on sw1tchover to the

r ct employment system.4

Re olvﬂ :
(Note) Speclal bAihe Fund.

3rass

In Malnland Japan labor costs (general pay,

share fov

g insurence
.beneflts, 3001al ‘

costs, separatlon
.*eqbenefléy travel allowance etc ) of MLC and MC

}yemployees are pald out vf the Speclal Procurement

mf,Funa.; The Fund 1sid spec1al revolv1ng fund
7establlshed by Law for the furnlshlng of serv1ces

7to the U S. Forces 1n Japan.‘}p

N

“Employment Plan on R—dayf‘”r

R

It 1s requested that the employment plan of 1oca1

- employees 1n Oklnawa on the day of rever51on be furnlshed._

3.

3 . Pay

(l)v Conflrmatlon 1s des1red on the follow1ng.; After

”Q R—day, beneflts exlstlng in Mainland Japan but not in |
‘Oklnawa w1ll be added on as a matter of. course. (The premlse{;

) 1s that both the pay structure and pay level w1ll become
o j[nHONDONAMI after R—day)

(d) Informatlon 1s requested on concrete steps to f~
move gradually,‘before rever31on, toward homeland pay levels

in Oklnawa as stated 1n the U S. Talklng Paper.
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: .p,ﬂ,m FING FOR GQJ - 21 AUGUST -~ TOXYO R

1. DIRECT HIRE SYSTEM

a. C-E_, .AR r1rn*q\,7 (Dr?ru‘(

) }'_’.ACH N’ H JJ{T{’R ‘J’ SER‘J’IC OT\ U:’“’ TA\\H‘ jeas TI B EMPLOYER,

INDIVIDY )ALLY, T Fﬂ ‘“Y L N'PI UY A‘S. LJN;

AND TERMINATE B E PLOYE ES THE ADV

TGN '.T.iL ‘T"EJL AVYER AND TEE EMEBLOYER,

"‘O}f’ L.}"l"s.‘U}’EE --AVLLJLS ARE BOTH DIRECT AWD DEFERRED.

“»‘.1"': " (‘.
BN l. b (P28 \JAA

‘ LOJ.\C T,ulf.h’.’ SE.CL
P R" TICu\ PAY, UNL,L\!‘PU\J‘N s.&’: INSURANCE,

RINDEFER R’E;Z{.‘) DAYMENTS,

Arn OF TPHE DOy RO
x AT Of\ BTHE DURECT

/ ""’HOUT E};\JQT;T '71\‘ ‘TH B ADWING
H[T{ YS R I 'LZG[\ 1‘31" Q;‘Al\l V'\b“ THE RES

UN ST: LLITY OF THE

L’AN ‘P‘ I\ E )b‘f R. ; THECPO Al‘\ﬁ“ HIS STATE

)

ST -‘:B JS‘I TI—" (“’L”“ES QR CEDIJRES, AR

€

PRACTIONS TCR THAE

VYSTI,M TE II; PERSCHNNETL FUNCTION I8 BISENTIALLY

e ’)DE CXTIO’\T OF,T"

Jug L\I L&'f’f‘u\’CT‘ ARE DAYD DIRECTLY 0 THY

\ ’MANROWER AND WORK PT“RFORNANCE RLQUIELED BY THE OPERATING

\\AND bTAFF ORGANIZATLONS FLIP CHART #2 OU TLIN}*_.S THE MAJ OR FUN CTIONo

i A‘"‘COUNTLNG OFFICE OI‘ EACrl MILITAR.Y SERVIC*'

NH OF SERVICE 11\4 VVHICB 'T‘Hﬂ. CPO ‘VI ETS THE RF‘QUIREMENTS FOR

"or THE CPO IN ADMINISTERING THE DI‘%ECT HIRE SYSTEM [l i
\ IT SHOULD BE NOTED THAT TP’*" ADNTI\ISTPATION AND MANAGEMENT OF

THE PAYROLL FUNCTIO\T IS ’I‘HE RESPONSLE;LITY OI‘ THE FINAT\TCE AND

: ON OKINAWA THE WAGE SURVEYS (ANNUAL) WT-IICL-“ ARE CONDUCTJ:.D
LO DETERMINE RATES OF PAY ARE ADVINIS’I‘ L.RLD J O;NTLY BY THE

IVI‘ L;TAn,Y SERVLCES U\TDER THE TECHNTCALJ SUPERVISiON Ob THE J OINT
‘}

N

ot :_',S LABOR COMMITTEE. THE JSLC IS TrIE COO‘%DINATI\TG AGEN1
BODY REP ru_,S"‘N I’\IG ALL THE SERVICES TO Ai TAIN UNIFORMITY lN
TH E MANAGEE‘JTE\TT OF ThE WOR‘{FOR"‘E IT 1S ’MPORTANT TO NOTE |

"OWEVE;.», THAT THE CPO OE EAC‘I OF TFE SERVICES IS O"\I THL CONTMTTTEE

ELIP CHART #3 SHOWS THE AVERAGE MONTHLV WAGE AND A.L.LOVVA’\r “J s g

@

OF RYUKYUANS PAID FROM U.S. APPROPRIATED AND NONAPPRQPRlATED k

FUNDS.
&'

c. \.OIVIE{RLSO\I OF U.S. bORCES LN WORK FORC‘L‘ WTTH OKINAWA »

. PRIVATE INDU STEY

o THERE ARE 24,250 LOCAL NATIONALS WORKING DTRECT LY ):‘OR J_H’“

U.S. FORCES AS A‘DPROPRIATED AND NO\IA“'PROPRIATED FUND E\/IPLOYT‘ES; e
THIS IS APPROKIMATEL‘Y “’% OF THE TOTAL RYUKYU IQLA\lD WORK FORCE

"_WHICH IS CALCULATED TO BE 427 ooo

TIPS

(2) THERE ARE 30 000" AIDDIT?[O’\TAT LUC‘AL NATLO\TAL E“\/IPLCY LES

ENGAGED IN U S GOVERNVIE\TT RELAT T*‘D WO‘:{K lT{IS T\/i ES; ""OLAT

OF 55, ooo LN WORKER g WHOSL«. EARMX\T s AP Dn‘mvw FROM U.8. SOUR CFb

..1




(3) PI_IP CHART #4 SHOWS ThE SCOPE OF LN EVPLOY E ENGAGEMENT "

N U. 5. GOVEhNVLENT RELATED W .RK
| (4) FLIP CHART #5 SHOW; THE Do lA'"’ION AND _JABOh FORCE oF
THE RYUKYU ISLANDS L

d. IDENTII‘ICnTIO\f AND DIbTR BUTION OT‘ TrIL L\I WOHK FO

WOR.L(ING LIRhCTLY FOR NILI’I‘ARY E;BJRVICI‘S AND ORT’

THE I_N WORK I‘ORCE CONTPRISES TWO CAT“‘CO‘%IES OF‘ EMPLOY_&:,ES

AS YOU KNOW THE APWQOPRIATED FUND E\EPLOY ﬁ,ES AND THE NO\I
( ’PP(}PE{IATED FU\TD ENPLOY] S THF‘ ADPRODR_A’I"ED FUND anPLOV EES
(“’ORK GL*,NERAL.L:Y IN ORGANIZATIONS FOR WHICH CONGRESS APPROPRIATED
| THE I\FONEY ’THE NONADPQOPRIATED FUND EleLOYLLS WORL( IN OR-
' GANIZATION WH*CH ;_.ARN LHEIR OWI\! MONEY GENERALLY TO PERFORM THE

"‘ASK J.HESJ.: ARE JSUALLY CLUBS COMNHC’SARIES BOST mXCHANGES AND
RELAT:LD S::.Lt‘ SUSTA \TG A\,TIVMIES

CHART : 6 SUN’I\ ARI‘7 LS THE DISTRIBJ I‘TON OF THE LT\T WORK FCORCE

‘(;uTWEEN APLJROP:LLATED AND NONA _'?ROPRIALED GR D’TPTNCS

e FLIP CHART #7 SHOWS THE DLST'{IBUTION OF THE LN-US FORCES
| LABOR FORCE BY TYPE OF. WORK AND suRVICE (IDENTIFY THE MANUAL
AND NO‘\I MANUAL, JOBS ) |

WA GES AND ALLOWA\ICES

(l) U S FORCES LN EMPLOYE:. AVERAGE. MOVTI‘

‘{‘.:B_t

Y EARNINGS,

By 'NCLUD'NG BAS:L. PAY LANGUAGE ALLOWAVCL \UGHT DIFFERENTIA

‘A’\ID HOLIDA PAY IS NO\ T ¢242 88. ’l I IS AVERAGE MONTHLY EAHN[N G

FIGURE IS AS ov 1 JULY 19'70 wzzm A .09¢ PER HOUR ACROSS THE BOAR
S\ INCREASE WAS T‘FFECTTVT“ ALU\IG WITH A 25% BONUS BOOST.

"o
. v

\I,, BONUSES

' .IS SHOWN ON CHAh.T #9

(2) FLI"’ CI—TART ¥r8 SHOWS THE ANNUAL INCREASE IN AVERAGE MONTHLY ’

WAGE AND ALLOWANCES lT ALSO SFOWu TH‘?*’ ANNUAL E\ICREA.}E IN

AVERAGE HOURLY WAGL AV VRAG“‘ ‘VION’Y‘LILY EARNTNGS e
S @3) BEGINN"DTG IN 196..; THE U. S I‘OPC S GhANiED TI-T OBON AND

YE‘AR END BONUS THE AV):,RAG’“‘ A'\TT\’UAT IN’“‘REASE IN BO\TUS PAYMENTS

lT SHOULD BE ’\IOLED THA BECINNING IN APRIL

: ,1971 THE U S FORC::.S WILL PAY A TLRV \TD ’BUNU O 2:)/0 .

(zf) BONUSr_,S Sl |
C ) () SUMMER (OBON) BONUS: EL.GIBLE EMPLOYAES S ARE PAID 150 PERCENT
OF ONE MONTH'S PAY. ‘ ‘

)

() YEAR-END BONUS: ELIGIBLE EMPLOYEES ARE PAID 250 PERCENT OF

ONE MONTH'S PAY. S
(c) TERM-END ALLOWANCE: ELIGIBLE EVPLOYEJ* S ARE PAID 25

PERCENT OF ONE MONTH'S PAY. o =
(5) AS FOR ALLOWANCES, THE U.S. FORCES ON OKINAWA HAVE BEE\I‘ 3 |
(OAYING A LANGUAG‘_. ALLOWANC« NIGHL DTb FER,:,NT,AL A\D HOLLDAY |
(PAY. FOR EMPLOYEES HIRED AT?TER 15 JULY 1968 THE UAI\GUAbE
ALLOWANCE IS NOT NOW PAYABLE. HOWEVER, EWFECTIVn. 1 JULY 1970
PROVISION WAS MADE FOR THE PAYMENT oF A CON‘MU"‘ATIO\I AuLOWAR CE
TO ALL EMPLOYEES WHO LIVE IN EXCESS OF ? KM FRO\/I ’I‘HE WORK SITE.
THE ALLOWANCE IS §. v50} PER MONTH e e .
| (6) FLIP CHART #b‘ghows an‘ U. S FORCES ANNUAL cosT PE“{ i
EMPLOYEE WITH EN’PHASIS O‘\I THE. INCREAsm COST SINCE 1 JANUARY i970
(1) FLIP CHART #1 SrIOWS THL U S. rORCES AI\NT AL A’”GR SGATE |

COST FOR IN EMPLOYEI*_, snRvu,,;




. o BY COMPARIN(: DUTL_,S P RFOR"VIED TO THE GRADE LEVELS DESCRIBED

s IN THE SIANDARDS

2y SUBSTANTI_ALLY EQUAL WORK

o f:8 500 CLASSIF‘ICATIO\I ACT EMPLOYEES (NON VA\TLAL) AI\:D 15 000 _{.‘LUq

JOB CLASSIFICATION SYSTEM.

\f.

\ (1) THE PRIMARY CONCERN oF TI—TE U.S. GOVERNMENT IN
T\REATING PAY 18 TO ASSURF‘ ”EQUAL PAY FOR F‘QUAL v&o RK' FOR U.S.
GOVERNMENT EMPLOYL.ES AS A RESUL’I‘ ow THIS DOLICY THE U.s.
CIvIL, SERVICE CONMISSION HAS DEVELO”DED CLA SSII‘ICATTON STAT\DARDS o
WHICH IDENTIFY AND DEFINE ALL THE VARTOUS occh PATIO\IS (JOBS)

%ND SPECIFICALLY DESCRIBE "Cf{ADE LF‘VJ:.LS" OF PEFFORMANCE '

BASED ON DU’T‘IES AND RESPONSTBILITIES CONSEQUENTLV ALL

: l lUKYUAN POSITLONS ARE GRADED / RANKED AGAINST THESE STANDARDS

IHIS GRADE I"\T TURN DET"‘R‘VI.N ES THE MONETARY
VALUE Or TH“ POSITIO\I OR THE SALARY OF THE EMPLOYE
| (a) RYUIS.YUAN EVIPLOYEES ARE ASSLL:’\IED "JOB DEFINITIONS" WHICH
. V},ILA_.NTIFY THE TYPES OF DUTIES BEI\IG PLRf ORMJLD BY TH}:. "“\/" PLOYEE
i AND THE CORRESPONDI\IG GRAD’:‘1 LEVEL OE THESE ASSICNED DUTIPS

gb A RESULT RVU‘{YUAN EMPLOYEES RECEIVE EQUAL PAY FOR
(b) GRADE DISIRIBUTION
1 THE U S EORCES OKINAWA APPRODRIATED AND NONAPPROPRIATED

2 v_;‘f‘»fWORK FORCE ov 24, 257 L.'VZPLOYEES IS COMPOSED APPROYT\/IATLLY oF

S WAGE BOARD (vaANUAL) EMDEOYEES

()

= MANUAL JOBS IS SHOWN ON CHART #12.

2. THE‘GRADE DISTRIBUTION FOR BOTH MANUAL AND NON- ’

A HAND-OUT SHOWING |

o E THE GRADE DISTRIBUT ON FOR EACH GRADE IS AVAL LAB LE.

MT’LOYEE PROFILE BASED ON THE WORK FORCE

ff POPULATLON OF 24,060 (31 JULY 70) LN ENPLOYEES APPROX“VIATE

'}ICLOSELY THE CHARACTERISTTCS SHOWN ON CHART #lo

NOTE THESE COI\/”\/IE\ITS COVER THE CHAI\ACTERISTICS OF THE

DIRECT HIRE SY STEN WE NOW IV’OV E ON TO EMPLOYMENT

PRACTICI* OF THE DIRECT HIRE SYS

2. EMPLOYMENT PRACTICES.

2. LEAVE POLICIES.
(1) ANNUAL. EMPLOYEES OF U. S. FORCES OK.I\IAWA (AP—

PROPRIATED/NONAPPROPRIATED) ACCRUE ANNU AL LEAVE

'BASED UPON A LENGTH OF SERVICE bORNULA SHOWN ON T

CHART 1r14 WHEN AN EMPLOYEE IS SEPARA ED REGARDLESS

OF TYPE OF SEPARATION A LUNP SUIV PAYVIENT IS ‘VIADE

‘FOR ALL ACCUMULATED OR ACLRUED LEAVE NOT I\T EXCESS

OF 2/—10 HOURS ON DATE Ob SEPARATION

NOTE THIS DIEFERS FROM TrT E Ll:. AVE SYSTEI\/’ FOR USFJ

{‘/-

:W‘IERE ALL A\TNUAL LEAVE IS U ED OR FOIxI‘EITED AT THE

END OF THE LEAVE YEAR




27 OF K[ND ETC SPOUSE 10 DAYS PARENT '? DAYS CHILD 5 DAVS

. FUND ACINI’I‘Y EM OY ES A\,CRUE 7 Homs OF SiC K,_EEAVE‘ FOR

- THE FIRST 12 PAY PERIODS IN THE LEAVEYEAR AND 12‘ HOUR‘S” ‘
FOR THE LAST PAY PERIOD IN THE L‘G‘AV’? YEAR GE\IF‘RALLY

‘ THIS ANOUNTS TO 96 HOURS STCK LEAV E DER YEAR ’\TO\J APPROP»

P :"”RIATED U’\ID_ EVPLOYEES ACCRJE 8 I-‘OURS FOR PACH PAY '

. "[PER oD. TH ERE I8 \To RES’“RIC’PLO‘\TS ow Tﬁm MAXIMUM AVOUNT OF

‘,SICK l_u_.xA VE .LhAT VIAY BE ACL,RUED NO LJNP SUM DAVI\/IENT

IS MADE FOR U\TUSED BALANCE Or SICK LEAVE UPON S_JPARATIO\I

i OF A’\I ENPLOYEE

(3) FLLP CHART 415, LISTS THE L AVE PRAC’I’I@ ‘ AND THE

'HOL "jAYb OB SERV::.D ON O;{INAWA

w P!JYSTOLOGICAT LEAVE NOT TO' XCEED 8 *IOU-' (PERIOD)

“EST AND APPROVF‘D BY SUPERV ISOR

" MOURNING LEAVE - 1 TO 10 DAYS DEPENDLNG oN CLO‘SENF‘SS

VIATERNTTY LEAV E = 10 MONTIIS OF CONTINUOUS SERVICE

LEAVE 6 WEEKS PRIOR AND 6 WEEKS SUBSEQU J:.NT TO DE LIVERY L

(2) SICK LEAVE Tl“’C T FOR FII“E J:IGHTERS APPROPRIATED

) ‘THE PRESENTATION

‘;_THE EVIPLOY“‘E THE*PRODLDUR’“

e e N . . y .

b. PROCEDURES

8 REDUCTTON iN FORCE rmy CHART #16 INDICATﬂ S THL‘ DATES e

AI\D THE NUMBER Ob IT‘MPLOYEES SEPARATED FROM U. S FORCES

E\/IP LOYMENT BY REDUCTTO\{ -II\ rORC}:, THOSE WHO HAVE BEE\I SO

SEPARAT“‘D hAVE BEEN ACCORDED ALL OF 'I‘LIE SECURITV‘ BENEFITS

ESTABLISHED AS WAYS I‘\I WHICH TO 4 ’ THE 11V'PA T" OF

SEPARATION TH ESE BE’\IE I’I‘S WILL BE EI&PLAINED IN D::.TAIL DURI’\TG

(2)‘ DISCHARGES i TI—iE RECORDS SHOW THAT DISCHARCES ARE

'JV'ADE ONLY FOR THE ‘\AOST SERIOUS OFFE\ISE AND TT-IE\T ONLY AFLER

” ‘THOROUGH REVLEW AND APPROVAL BY THE COMMAI\DING OFFICER THE
| SERLOUS OFFENSES II\JCLUDE SUCTI CONDUCT AS THEET BRIBERY

”_"INTOMCATION O’\T THE JOB VIOLATIO\IS WHICrI EI\DANGER THE LTFE

"OF PERSONS ETC IN ORDER TO ASSESS LIKE PENA I_TTIES FOR LIKE

) OFFENSES A "TABLE OF PENALTIES" IS FOLLOWED AS A GUID;_. ONLY

A COPY OF IHIS IABLE IS AVAILABLE

(3) GRIEVANCES 7-" THE ESSENTLAL CONSIDERATION BERE IS TH AT

THE U s FORCES OKI\TAWA HAVE F‘S’I‘AB LISHF‘D PROCT“DURES BY WPICI—i
‘E.‘A RYUKYUAN EMPLOY 'E CAN SEE& RED‘%ESS FOR MANAGEME\I” AC’I‘IONS

‘OR OMISSTONS WI-IICH ARE CONS]DL.RED TO HAVE‘ADVERSELY AFFECTED

’ PROV*DE THAT THE AGGRIEVED

L EMPLOYEE(S) 1IIS REPRESENTATIV E AND WITNESSES ARE FREE FROV

2

RESTRA]NT INTERFERENCE COER TO\!, DISCRI\/HNATION OR

S




e e S T

| ~->>IS THE NOSi RECE\ITLY ADO‘OTF‘D SOCIAL INSUT?AN CE PR

‘ ";REPRISAL ny PRESENTING A GRIEVANCE OR FURNISHING TL.ST“MO?\TY

h ™ ADDI'I‘ION ARRA\ICF‘VENTS ARE MADE FOR THE EMPLOYEE TO

'L‘APPEAL 1HE DECISION O\T HIS GRTEVAT\TCH TO THH bF‘RV!CP CO"VI’VIANDER

ERPERIE“\TCE RECORDS SHOWu ALI\JLOS’I‘ AN ABS NCE Or A’\TY L\I

‘GRIEVANCE HL.ARIBGS OR APPEALS

SECUQL""Y bENEl* ITS AN":) PRACTICES

a. MBENF'FTTS
(1) ShPARhTION ALLOWANCE PLA\T AS ARATIO\* AL_xOWANCE

‘1 PAYVENT IS NAJJE .LO ELIG'B LE E\EP LOYEJ.JS UPO'\T TFEIR SEPARATIO\I

C FROM EN’ P.L.OYMENT DAYME\IT 'S FOQ CREDI"‘AB LE Y ARS OF SE »V CE

AND TS COMPUTED ON THF‘ BASTS Or VOLUI‘\Y" A RV OR f'\TVOLU‘MAPY
SF‘PARATION FPOVI TPu SEh,VICE | FLIP C*-L“LT Tr16 SP(;WS m:-p:' F OR“VIULA
FOR CONPUTINC SF‘PARA”ION A LOWANCE D15571\[[7?1\1'1‘ COMPU’I‘ATTO\I

: PERCE’\IT’& & OF ONE MONTHS'
WAGES FOR EACn MONTH OF

5 SERVICE CREDITABLE SERVICE
YEARS bl el , A,VOLU\VTARY mVOLUNT«xRV
' LESSTHAN2 . ZERO | s/12 of m%

2 b{rc 1es‘s't’han 5 l/12 of 25% e Ox 190/0

5 but less than 7 ‘1/12 of 60% 1/12 of 1?0%

7 bLt less t‘lan 15 "_1/12 or 100 % ‘ ‘:1/19 or 140%

~ lo years or n’ioré 1/12 OL lTO/o ‘,1/12 of 150%

(2) V“"LFARE PE\ISION TNSUPANCL.. WEL ARE PENSIO\I ENSUpmN E
Q*&M I’\ TEE

RYUKYU ISLANDS, TH ROGRAM W \TT I\I"‘O FI‘FCT 1 .3A?\’UARY ‘9‘?’0 ’T‘:IE

w

© LAW IS MODELED CLOSELY AFTEh JAPA&ESE WELFARE PENSION

INSURA.\ CE (SONETI'V’E,S TRA ST /{FED \?VEL AhE A‘\TNUITY JNSURANCE)

IT COVERS LMPLOYEES OF EMP OYERS O’*" 5 ‘OR' MORF‘ EMPLOYEF‘S THE : .

U S FORCES ARE COV: RING 'I'F’EIR RYUKYUAN EMDLOYET‘S U\TDER THE' '

PROGRAM TH *GISLATIO’\I IS NJ*_.A RL rLJ SA
.LAW EXCE DT THA’I‘ ThEr\,E ARE SPF’CJAL 'I‘EMPleARY PROVISIONE:

WHICH NA"(E 1T DOSSlB L.n. I“OR OLDER \VOPKERS TO QUALIF‘Y FOR A

RETIREMENT 'DE’\TS’ O\T WITH L’"SS ’T‘HA\: iﬂb NORMAL "\'lﬁ_\II‘VIU; OF 20

K ’YEARS Or COVERAGE HOWEVER 20 YE ARS O’r"‘ COVERAGE IS REQUIRED

( FOR A rULL PENSLON THE EMPLJOYEE WHO I‘inS LESS T‘-IA\T 20 Y;_.ARo OF

COVERAGE WI h R}:.CEIVE ON LY A REDUCED A’VfOUN OF BENEFIL

(o) UNEN PLOYMENT INSURA \TCE.: UN" VPLOYNENT INSURA\TL,E WAS

THE F_RS’“ QOCIAf I\TSURANCE PROGQA‘\E Ob GE\TERAL APPLICABILlTV TO

BE ADO'DTED IN THE RYUK 7”J ISLANDS THE PROGRA‘VI WENT I\ITO EFFECT

UNDER GRI AD\/’D\TISTRATION ]N 1960 ’I‘HE LEGISLATION ENACTEJ BY
(-’Gm WAS c OSE he MODELED AFTER THE JAPANESE LEGlSLATLO’\I
( wPRIVATE DIDUSERV EMPLOYEPS WITH 5 OR MOR"F" EI\/YPLOYE‘* 3 /—‘n E
: COVERED THE v, s FORCES COVL'.PED T‘IF‘IR ?YUKYUA*\ LVIPL;OY&ES

UNDER THIS PROuRAN EROIV’ THE BEGINNI_NG TP B DROGRA‘W hl&S :'\

,‘RESERVE EU\TD OF 95 000 OOO o : ‘
(4) V EDLCAL LNSURA‘\TCL THE GRT M EDiCAL iNSURAN CE PT{OGRAVI ’
‘J\_

g ‘WENT INTO EI‘FECT IN 1966 THIS PROGRAVI COV ERS PRLVATF‘ TI\'DUST?Y

_":EVIPLOYEES OF 5 OR MORE IN ADD“"‘ION THE U. S FORCES COVERED

‘ ;"‘TBEIR RYUKYUAN ’“\/IDLOYEEQ U?\TDER THTS DROGRAM EC{O’\,’T TH 5 BEGI\U\HNG.

\ ‘N'EDTCAL PRACLLO\TERS’ EES ARE NOT CONTPOLLED BY "‘HT‘ COVERNM}"\’F‘.\ :




LT

) TABLmb [ RTAINIVU TC PWNALTIBS FOR -VARIOUS OFFENDERS
Ponalties Tor Delinguency or Misconduct

PATIENTS PAY THE FEE IN FULL, OBTAIN A RECEIPT, AND THEN  OBTAIN )

REIMBURSEMEN” FROM TH#NSU%N(‘E P «vo

3

‘ AVT N 7\/10€ CA °‘ES ‘ .
‘ - : ""*15 table of penaltles for aallnquency or mlsconduc‘u will be used as.a"’ .
¢ rgeneral guide in dmposing dlomplinarv action to assure like penal ies for

;REI‘VIBURSF‘ME\I IS MADE lN Thh AMCM\ OW 70% OF T E CTEE ' iike offcnses throughout the Ryukyu Islands. The* "1ist of offenses and sup;zesf,ed
: i 'r,ms :;et Lort,h below may noh auCCbbellllV meet the dema.nds of - all sxtua-—ﬁ
‘i PREVILU\,@ HAS Bth 302% BUT h:&S wsrr BEEN *““UCED TO 3.0% (1. 5% st :

. EACH BORNE BY EMPLOY ES AND BY EN\"DL«’OYLRS) THIS PROGRAI\..’HS

FIQCALLY SOULD ND HAS AN ADEQUA"PE RESERVF‘ :“UNJ Al\ NT Of

, $17,000, 000 GR: hAS P‘:{OPOSEJ A BILL TO THE LEGLSLA"!“U:iE TO . - dfmaa? 1% mist, be determined that dbw«h “y,

i and: second, of "enses. An:oral admomshment is. no’c onﬂdered £
"for the purpose 6f determining that a. second or. ‘third offens
’ :i‘or‘ ;

.kABANDO'\I TI‘I.LS P‘%OGRAM AND ADOPT J APANE E STYL" HE. AL I f\I URANCE:

hasioceu red or

i
H
i
B
I Q
H
)
i

3 termmmg the degree of penalty for: subsequent oflensé‘,; e

| IN"STM:) pi

ﬁ S ‘ SR i 'OT‘F::;NSES PENALTIFo

! o (0) WORKMLN‘ S COVPENSALION U"NDER UNE’I‘ED STATES LAW, phet k L

; . ' 1st Ofi‘ense 2d ’OIfe,n_sek;. , ;d Offense

}LVLPLOVEES Oi‘ TH ED STATES ARR F"\I’T‘I‘T‘L R0 TO WORKMEN'S 1, Insubordination (refussl to k.Forma] Repr1~ 2 “51)&:{ 6 - 10 Diy ° s

‘ . ‘ ik _ obey orders, 1mpert1nence, 1ike kmand or 1. Dav g:’Susp.e,r‘xsion [ Suspens'on e

‘ CO"\/IPF‘\TSA’}L OL\T PnlD BV lH’ UNT D STAT i S D’* PAR’,TL\/‘ NT CF LABOR. i : offe*zse) , Sus,; ;gn G S Removalf

i ACCORDTNCLY TrIE U S D’»‘“PAR MENT OF LAbOrt MAKES ALL ‘ 2. F mm;lnv or creating a 1 -‘3 Day .‘6 - 10 Day‘ v

‘ disturbance among fellow Saspens:Lm el ’Suspensz_on L
DETERW\IATION OF E'\TTfTLEME'\TT TO AND AN’OU\TT OF COMPENSATION, emplayees, resulting in an S o Removel

adverse; effect on morale, s

by . _, roducti. * maint £

| (mHET DE"JARLI\”“\TT oF LABOR co*vz ’DCNSAA ES nYUL{YUA\I EMPLOYEES OF i ~§r§pef Qf’;glgm,z ' ‘f“ame ° : :

: : LHE U. S FORCEJS AT THE L:}L.VET WHICH IS ‘“QEV:AI_LIV(J lN THE - SLeepmg on ducv (where Formal Repri- &'~ 6 Day - 7 -10Day .

i ( ‘ S sdfeuy of pe“’spnnel or pro- “mand or 1 - 3 Suspension. Suapens:wn e

: i RYUI( YU ISLANDS bOh ALL WORE RS IN THE RYUKYUS e : [ »’Remova.u‘:»; i

- Day Suspension .

r\ereby) ‘ ey
b Sleeo:mg on duty (w“:ere 5 « 10 Day . :Remqi{al R
safety of personnel ‘or pro- Suspens: on or,,; T
pert.y is endangered‘ tnereby) . _‘Removal
5. .a, DrJ..mmgr mtox1canvs {l ~10 Day ,v‘Re‘mo_yal _
wh_ue on da’cyv‘ ey : Suspensmn : : A
vk : R S a . !
: b, Dra.nk:n,z intoxicants 5 - 10 Day. Removal
on duty where -safety of iper- .’uSuspenSJ.on R
sonnel or: p“operty is: \,ndaﬂger-— f‘for Removal

11

. v'nd thereb,;n T

. Append:’tx I




Z ;JNA L:T mt)

orting for duty lnﬂoﬁ1~ 

. Rep
cated Lo a cegroe rnich ‘would
: interfere with proper pPIforw

| mance ox duty, be a menace to
‘ wafeu ¥, orbe prejudicial to
w .nuenance of claciplzn(

fpcm duty wh;ch haS not
,norizc& and ”o" wnlcn

a. Miner - Unauthorlzed ;
aoqcncv of l auj or; leso, e~

}  (j\:“ b. MdJor - Un&uvﬁorlaed
’ abseﬁae of more then 1 Day.

LEftu
311 be ch»*m,n d.pri
“ by valne. o;{ ticles stolen;
Heuhe* proor’tr w25, rccovered
oyoc exnlanatlon)

BA, l'"
3

F’Tr

r’ (Ifivg+pe‘o£ the

. b Magor ,(If »aluu of the
\Jm&“ is; s;ganﬂcanL)

False statements, misre-

sent tion, or fraud in
lication blank or. other

AC:dL records: submitted

51

 ‘tO.uﬂv)D8paTtmﬂnh of the Army.
Apparent ov sersipghts and
erroro, wqeru”aatlsfacto”liy

) .LO. ._-Ocu.\.ug (\*J 1f.'u1 idle~
ness or deliberste failure
to work on assigned duiies).

'~ prpehdix I-(cont)

ist Ofiense

1 - S DaV

Squen51on L

Informal Re-

primand or
Formal

‘Reéprimand

Formel Repri-
mand to 3 Day

Suspension

1 - 10 Day

. Suspension

15 - 30 Day
Susponelon
or Removal

5 - 30 Day

Suspension
or Removal

Informal or

Formsl Repri-

mand.

2& Offense .

5 - 10 Duy

uspenaian

Formal Repri-

mend to 2
Day
Suspension

i 7
&L -~ 6 Day
Suspension

15 - 30 Dsy
Suspension

Removal

Formal Re~
primand or
1 = 3 Day

Suspensiocn

34 Offense

© Removal

2 - 10 Dey
Suspension
or Remowval

7 ~ 10 Day
Suspension
or Removal

Removal

6~ 10 Da;
Suspension
or Removal

OFFENSE

11, Bribery. Asking, eug»
,"gesting, aceepting, ‘or re-
~celving (directly or ' S
~ indirectly) money or anything =\ :
“of value for giving, procuring ==
Tor aiding to procure, emplolmsnt:-
“or other serviceés rendered 'in ;
“‘connection with official duties.“
fMaklng offer of brive, giving
‘\bribe, 'or; kmowingly serving
’ as intermed ary i

12, Gamblln“ on. U s.
Gov;rnmenu PrOperty.

13. Notorious misconduct off-
duty. (With regard to off-
duty conduct, all employees
have an obligation to so con-
duct: themselves that no

isgrace or &lsrepute will be
visited on the Department of
Defense).

14. Deliberate or willful
failure to observe any written
regulation or order prescrlbed
by competent authoriuy.

a. Vielation of adminis-
trative regulations where

'safety of persons or pro-
perty is endaﬂpcrea ‘thereby.

b, Violation of adminis—
trative regulatlons where
fety of persons or pro-.
perty is not endanyered
uhereby,

¢. Refusal to tesiify in
a prOperlj ‘authorized: 1nquiry

r’invest igation conducted by
representat¢veb of the U. S.
Forces excepu whnre such re-
fusal is based upon: the grounds
of ‘self incrimlnation.

Appendix I (cont)

PENALTIES
1st Offense 2d Offense
1-30Day  Removal

“'Suspension .’ i '
or Removal .

‘Formal Repri— 5'—~id‘Dhy'

“mand or 1 ~.5" Sgspengion

Day Suspenaion  "'

1 - 10 Day Rem§§§l
'Suspension, if
offense is”
minor. Removal
~ for major
offenges.‘
6 - 10 Day Removal
Suspension
or Removal
1 ~ 5 Day 6 - 10 Day
Suspension Suspension
or Removal
1~ 5 Day 6 - 10 Day
Suspension Suspension
T, - or Removal -
2

<yﬁéﬂ6va1:

yRem@vai‘f

 Removal

3d OfrcnSe’ﬁ’




- Aety of persous or property
15 not qhdaﬂgcxed t‘ercov.br

_perty is

PERALTIES

reless or neplipont
observe any written
cr crder Urnsﬁwaxedf

_etenf authori

a.‘ V{O]gtl e 01 achn“smv
trative re_u. Ll ns waere
‘oaxeuy of persons or pro-
e“dahge“ed tlpvewr

by ) of admlnlo-l
rraflve xeculdt\ons wh°re

TEL IH.GI&l a“ ;ndecent

17 ‘J”w 17 ma}inv false or
maliclous stalements against
cnuc" employecs,’ supervisors or
officials with the intent to
bari or acsb“ov the reputatlon,

- i
ng
+
7

, &“Uuoriay, or efflclal'standln

‘l9a Dac snents: or‘recorus,

‘ 1Append1x‘1;(con{)f

of uko.wﬂcOﬂcerned

J%. Stféﬁeu~,'pa“tﬁ ¢ipating in
gny strike against the U. S,

‘Governmpnt, or 35¢ert1ng the

ignt to strike against the -

U S, or Mmowingly holding -

w“berdngp 3n an organization

MV'tuau us nrts the r;an to: strlke.

htbsmptlnf Lo COﬂccaL, remove,
mutilate, obliteraie, or .
destroy. records or documents
with 1n+cnu to corce 1, remove,
3mut11aue; oblxnerate. or
deatroy tnem, Conceailng,
rnnov1n ‘mutilating, obiiﬁ«

“erating, or destroying records

o docum»rts, o

kg‘L‘1~— 5 Dey

 Formal
Reprimand

»Suspenolon

3 - 5 Day
,Suspen310ﬂ

or Removal

Formal Repri-
mand to0°10 Day

Suspension

Removal

1 - 30 Day
Suspension

had Offénﬁe

1 -5Day
Suspension -

Removal

Removsl

3d offonse

. Remeval

6 - 10 Day

Suspension

CV'Removalf

 OFFENSE

PENALTIES
1st Offense 2d Offense .jdfOffense
'20§"Ehpldyeekorpanization' Informal or 1~ 10 Day = '11 ;'3dVDaJ
“activity., Membership meeting, Formal Repri--g_ouspension( Suspension
solicitation of . membership,’ ;mand : b L or. Removal

collection of duPS, campaign- N

ing for union - offices; ccnduct

of, eleutions for .union of fi cer, o

and distribution of union lit-
erature durina‘worklng hours’ .
or'on U. S, Forces property

ity commander

Appendix I

without approval of the activ~ 7“'




. culars surrounding commissien cof ,
“‘“emplovee s~pasn record and*nature and degree of‘dana e'lnfllcteﬁ on. maqagempnb

o

INSTRUCTIONS PERTAINING TC APPLICATION OF THE
oo TABLE OF STANDARD PENALTIES

1. In determininp whetler LFe nenalfy for 1st 2d or subsequent offenses is
~ appropriate, previous offensea durlrg the past 2 years for which the penalty
was a formal reprimand cr suspen51on will ‘be considered. - Wren the ‘employee’s
record also shows an offense for whlch an ‘oral admrnltlon was administered

+ - during the nrecedlng ‘2-year oer:od “that effense will not be considered in :
penaltles to 1moose for the current offense, .

determlnlng whlch of the a]ternatl

‘f2 When a flrst 1nfractlon 1nvo]ves a mlnor 1nc1dent relatlnp to admlnas-,,
tratlve procedures or operatlnp dlrectlon, the superv1sor may glve tke
: em .oyee an oral admcnltlon.t S ‘ P

3;_ ,he Table of otandard Peﬂa]tles w111 bhe used as & gu:de 1n orde; £o insure
a con51stenu and equltab1e approack to'disciplinary prohkems o will ve
noted that a- broaa ranee of manappmen+ dleoretlon is oermntted in determnn)np
‘penalties.for spec:;mc offenseg owsfor full consideration of parti- -
tfe o;zensn, e&tenuat ;p.rlrcumstaﬁces

Appendix II
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L1387 OF KEY JOBS AND STANDARD
DEFINITIONS FOR
PROFESSIONAL TECHNICAL & CLERICAL
AAFWB LOCALITY WAGE. SURVEY
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NM-1 e “Accotntant:.

As a-member of an audi.t team, porfomu audiblng actlvmmoa wh).ch includo‘

a wide range.of assignments such ‘as verifying rdports against source accounts
- reconciling accounts ‘and verifying the detail of” rccorded transactions;

detailed: examination. of. routine documents ‘and vouchers to vorafy accuracy of:

s ‘computatlon, ‘proper’ support of transactlons, adherence to: pcrtment laws Qnd
'+ regulations, stc.

‘Is respongible, in an agsigned area of auditing for | .

kf'; determining that: approved accounting policies: and procodures are followed;
‘ ‘brmgs to the Suparv1sor's attention’ any: technlcal accounting problems not

; z-econmendations v

‘,covered by ma.nuals, ‘and; if ‘needed,” aSQenblos 'and makes theinitial’ ana.lysn.s
_i'f\such problems._ MaJces recommendatlons for changes in audit methods or pro=
Cgrams when current’ instructlona are’ found no longexr. appropmate. 5
Caudit working papers in'the course ol rev1ew,‘ setting ‘forth*in “standard fonn

‘Prepares:’

formation relative both to the extent of:exam:.natlon and ‘to- findi.ngu and -
“pudits costa in- connectlon with Government ‘contracts, mak~
ing the detailed audit of direc’c labor or material ‘costs, or both. Verifies
thae authorization for, accuracy of ‘and’ reas onableness of ordmary direct

changes, otc.

Assists the Bupervisor in: the performance of procedural or design
studies of accotnting activities by studying and charting the flow of account-

< ing documents, observing reporting upon prevailing practices concerning the

*troeatment of selected’ tmnsactions, and- developing organizational and

imu\m&@mmmmmm&ﬁkm&u\
_'.a"Z)o

"i'unctional charts. -

at 7oE

M Az”rm;mm Qé:l,'(‘é}-”r;ri“ e q ity oz
A%%Mmﬁm&@MﬁmIms~uﬂmﬁ“x
méﬁWWNL\P BHEDL L nmﬁﬂ&ummw DTN A, WO AN
Mpbo KAUMEEMB THRE MR T WHEIE LM % LR €IS Ly BB
km »%ﬂmﬁﬁﬁvao'mnmﬁ%mﬁﬁ%ﬁrama%&%wm\'

T’()\fmﬁl.&xm"fﬁ'd)ﬂ‘.m&"ﬁ“‘?z:o’c,k_ﬁ:"‘\ SR, hESeRL
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HREROBT RO S0
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making ol

e fo]lom,x g functions:
~tra ‘L,actlons, in which errors are of a common and recurring nature, and:

- suprorting
" reguired to correct them,
. recsrds where there are’ few or minor problcrro in 1dcn’o1£‘y ing the cause of
i diszgreenent because ‘most of such dlocrcpancn.ee arg’ errors in codmg, :
'trau,pmlw.on of figlres,. ‘missing documents, or the recording of ‘4 trans=

NM-2 ,Acédunts Maintenance Clerk

Unaer [fcneral SUDGI"VL.»J.OH, porfom‘; any one. or a comb:matmn of the
(1) Performs validation of accounting documents and

where thore are. i‘ew or minor problems .encountered in adgu.ptments. (2)

' Performs coding of transactions, referring to coding manuals, and exercising

Jua gnent in associating the symbols with the individual transactions. (3)-
Exzuines accounts ' and records, verifies’ obllgaulons and ‘expenditures and.
documents; prcpares 1ists of dlucrcpemmes ‘found and'action ¢
(L) Reconciles disagreement in accounts and

acw.on, pr(,pares adguatmcnts or. oorrectlon documents usually concerning
single” accountmg ‘actions ox recurring tjpe., of comrvon discrepancies,

(5) Prnpzu:‘es statements ‘and reporta, ‘based on current. accountu and” recér'ds,

showing mfo*‘mation concarned prmarllj w1t‘1 cumulatmve e ansactlona 3

'obl:.g“tlons , and’ ﬁmendlturca on a segm\.nt of the accounts: at, a’ rr:l,von

period of tima, requiring computations such as ‘the ‘totals or suntotals
of individual account ledgers: and the summarizatmn of tra.nsactions.
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tively s
unlt cost and inventories, asocats and Llhbil;bioﬂ, income and. expense; and

©io each applxcable general ledger control account.
“ ¥ or recurring. acjustments. .

NM-3 dud : Accounting Technician

Perfonns double entry aceountlnp work in an accountlng system with rela-
table -operating programs requiring detailed information relative to

rolit or loss; work associated w1th upport and ‘services operatlons, .8 sub-

‘1°utanulal portlon of expendltures is for equlpncnt, mauerlals, and supplles to
- be charged to spe01flc operatlonso
ilcdgnr.

Malntalns ‘Journals,’ rcglotero; and general
Reviews each tranuactlon on thc ‘document .o detcrmlno appllcﬁble book
°f OPlslnal entry. and verlfy propricty of" 1nlornat10n uhown, accuracy of . conme

putatlono, etc. Makes. necessary corrections to document and enters the transe

‘- action in ‘the approprlate journal wlth aufflclcnt dlutrlbutlve 1nformat;on or
: descllptlve data to provide a permancnt explanatlon of the transactlono‘

Peri-
cally, prepares the trial balance ana compiles Sunmary ' journal vouchers for
‘Initiatos Toutine 'corrective
Performs anal151s ‘and c1a551flcatloﬁ of all types
of transachions to determine requlreq accounting treatment: Performis analysis

.and: econulllatlon provxding an “intornal accounting control required to assure

accurwcj of uccountlng detormanatlonu, recordings, and the validity of supporbe
1ng recoralngs, verlflas and substantiates accountlng data through examination
of fwles of documentu, confirmation of inclusion in ‘accounts, authenticating of
proccuqres, or verification of unusual or questionable accounting treatment.
Analyzcu data to determine cause and source of imbalances and initiates requir-

ed anjuscmcnt action, researches, recomputos, and recapitulates records, source
‘medlu, etc.:
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NM=~L, . : Admlnjot“3t¢ve O;flcer

Sﬂ“ves as opeclal Asslstant to

Branc¢a Chief within a department of
];plannlng, directing,

- more ‘sarvices such uS budget; peruonnel management analjals, productzen control, :
~,safety, sales, procureneﬂt, etc. ; i . .

and organizing
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s - | Legal Aosigtant

Coniducts legal research in conneoumon with cases pending administra-
tive hearinga, trial before courts of: original Jurisdiction, or argument
in Appellate court, or in connection with questions referred by admine
istrative officials of the agency (questions conce”ning the interpreta- .

‘~/t10n and app“xcatlon of statenents, rules, - and reglations perbaining Lo
' contrccts, clauses, etc.). d
~ations and owh be resolved in the light of established or oasily detomin- . .
‘aole
imore ofran infernal’ agency affair than cases that will have wldeapread
‘,~ 800161 or political impact. _ . : :

- The majority of questions ave factual situ-

Cacha ard/or involves: cleavly applicable précedents. Tha_ cases are
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NM+6,,".T S uditer

Wbrks under general supervieion applying profasaionally accoptod

,“auditing techniques -and accounting principles.  Assists auditor of’ higher

-+ grade ‘in conducting audits of accounting, financizl and operational

- acbivities of the agencies, and .of activities of the Governmenb of the
S Ryukyu Islan-u. Makea comprehenslve examinatlon &1d ennlvsia of assigned

*naQ,‘verjfles,
accuracy,

acles in fy“tems of 1nt “nal aontroj‘and ouarating
nends appropriate correctmve actlon.~ Prepares

*;adJuoLments, exhlbits and statementa. Makes suggestions fbr‘amendménts
"to tho prescrlbed audlt program.i,,;p : L :
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M&7 . Chenist (Analytical)

Rouponaible for analyzmg a wtde variety of amplob for ‘which there are
.gtondard or established mothods of analyses, or for which tho adaptablon of
. stendsrd methods ig obvious: Samples wro sutmitbted by contractors for ‘com~

plldl"C(l w1th requlrements of applicable apecifications. and Testing Matorial
cndards.  Samples include water, plywood, paints,- .varnish; glue, ‘shealy

in co*lstructlon pmaoctS. - Conducts :.,hcmlcal and phy'aical tests to.

: es biish identlty, composit:_on, condluaon, Land qualtty ol substanccs. e

] ifio determlnatlonﬂ are mdwabcd Ly supervisor.'. ! Interprets” analybical
e in tarms of, compliance or non- compllance ‘with requirements and rc)orts
Hnpgsito smp rvisor.” Occasmnally makes Ti eld trips to determlna tae:

n of approved materials under actual: ‘T1eld condltmns. \ Makes
‘adiitional, - tests at constiuction - {ilbLS, “if necessary, to deteun’me why

ma',eriuls are unsatlsi‘actory and makes recomnendations baged on findinvs.
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-8 ST , e Clerk o

Performa genoral cleric;ﬂ, duties in conneaLio with g
}record:lng count of designated items; checking and 3e£§yl§gw§;$g Zggh
es numerical and/or alphabetical listings, by direct comparison w;.th
orig:mal source.  Compiling and recording data according to. standard
form in preparatlon of single reports; malnbalnlng logs ‘and registera

: 1‘by recordmg ‘and transpos ing specific data from processing doeuments,

mamtammg files in mimerical and/or alphabetmcal ordera; receivmg a.nd‘T

R anSWerlng vtelephone calls; etc. i
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LNy Clerk~TXPist'

e fa : NM—lO‘ P " Construction agineer
Types i’rom handwritten or rough dmf‘t a variety of correspondence,

' e \ " the conatruotion s
reports, tabular or statistical materizl. ' Assures the propriety of form = ‘ : . Performs proi‘essional engineering work relntive to on,
anlcal arréngement in the final copy + 'Jake.; ‘minor correctlzons in grammar, ‘ " - modification, and/or major repair of buildings, bridges, roads, water-

{
¢
§

works, drainage systems, and other:various structures. Reviews pro;ject
punctuatlon and spelllng. . . ¢ plans and specifications for overall accuracy, completeng;s and con- >
o formance With sound engineermg principles.’ Modifies and/or makes =
. Performs a varlety oi‘ clerlcal tasks' whlch may :mclude eny of the o ; e T
following: (1) receiving personal and telephone callers, referring them G T L :"reconnnendatlons fo? rmodiflcatlon and revision of plans, blgegrlgxta ,f
- to the person or unit requested or providing non-technical factual informa= o\t . sketches,; specifications, etc. Prepares. cost estimates anwitllll i °
tion on the work of the office; (2). ‘setting up new files in &n established e B e material. Visits  ject. work Slteﬂ to .8111'6‘ cqmpl:l.ance i Ié ans
. 'system and ‘disposingiof those files no lonpger: requ:.red~ ‘filing materidl R e andbspecu‘flcat:.ons} dfgo check on sork progress, and dzg 1nzgs gareisor
- and making searches “for requlred material (flles may be clagsified or un~ = oo i ;'fj:l'Prz lems encountere ittt i %2 wce tsuli)rex :he
_ . f‘clat;sa.f;wd), (3) preparing routine replies to non-technical correspondence T e e supervisory personng n chargs of constructio 2039‘3 zfi ttons o
\”r:l‘"and composing’ routine replies using form letters; (k) preparing or assigt- . o Ty handling of special problems and in ‘adapting plans and specification
. (Vﬁ Cinodha preparation of a variety of routine and spccml reportey S ; : ' to local conditions. :Provides assmtance in" the procurement of: mate- :
Lperiormlng other clerical work at a. similar 1evel of difficulty in S © rial, pergonel, and equipment. Prepares various reports on the progress
: T ‘co‘ cct‘non mth he work of the Off.'l.ce ‘ () and’ status of oonstructlon projects and maintains fllBB of‘ pro;ject plans, ;
{ ‘ ; ) s ' _specn.i‘icatlons, reports, references, etc.: Gy
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“‘constructlon processes, 1nspect10n coverlng a maJo phase of’constructlon

jﬁﬂstractor's supervisors to dlscuss :plans: for. work: accompllshment and:
v,;schodullng to assist: contractor to comply with' contract plans ‘and”
fﬁ;spec1f1catlone. As. required may be assisted: by one: or.more. lower-grade

”Fﬂmﬁtﬁrcfaml,. ltﬁB‘tﬁ’Jﬁuﬂichmd\iﬁ,{

NM-11 ¢ ; Constriction Inspoetor

~ Performs-a’ “variety’ of 1nspectlona1 work for constructlon prOJects

‘1nvolv1nv a combination of two or more. specialized fields, such as

bulldlngs and” utllltles, rivers and harbors, roadways, water control
structures, power,transm1551on systems, eart 'concrete, dredglng.
Duties ‘of" p051t10 1nvolve inspection ‘of a w1de‘var1ety of unrelated B

tlon“and accentance standards, makes de0151ons on

methods 1dent1f1ed durlng ‘the - 1nspect10n. Contacts cdnw'g

ctors’ ho~perform Bpeciflc portlons ‘of the inspectlon assignment.
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. process ‘inspection of - progects to insure quallty of work and for: compl
'with contract provisions. Inspectlon ‘process 1ncludes safety measunes,‘

1ale, equlpment, method of accomnllshlng work, etco,nf"

f;gtlonu.

: guldance.‘

NM-12 e Cohatrudtion Inspedtbr (Project)

o berves -as_area constructlon 1nspector w1th resnonolblllty for t

detnrmlnlng materlals used have,been properly approved, pr
l pt

Performs the followmngtypical dutleS, Inltlatesﬂand maln; ins
lialson with the contractor on work schedullng for insuring’ effectlv
1nupection coverage. Makes de0151ons with respect to. such constructlon ~“¥

‘acceptable constructlon practlces in connectlon w1th “the inspection function

May: aupervise a few lower-grade inspectors by making ‘assignments, ‘checking
inspsction efficlency, resolv1ng problemS“and prov1d1ng advice and ‘
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and equlpment
" status of construction projects, etc..
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Conétruction Management. Engineer

5 Au Gm.-,f Construotion M{rmneer for a contracting. company', plans, organizes,
- and ‘gxercises operational ‘econtrol over-all’ construction activities.

Work
-‘woul,d normally involve. supcrv1sn.on ‘of construction engineering,: englneermg

au’ cnu,aaed Ain peri‘ormmg engineering. work relative to: the condtruction,

atlon, and/or ma,jor rehab:.lltatlon of - bunld:.ngs ¥ brldges, ‘roads,
K3 ‘dra:mage systems, ‘and other various. atructureu, and mcludes .
5] formance oi‘ the i‘ollowing (1) the roview of
Coverall. decuracy;’ corrpleteneao i and
cr:mg ,rlncmles- (2) ‘the modification or.
for theimo lilCd.'Llon and, revision of plans, :
{fications; ebe; (3) the preparation of cost -,
rialsy )4) prov1d1ng ass:.stanoa end guidance to
¢hbion ﬁrojccto in the handling of -

‘ t:nons, (5) prov:u.dmg ass:.stanco in the prouurement of materia.l, pcrsonnel,

(6) the. preparat:.on of varions reports on.the progress. and.

Schedules workload of subordlna.te
‘persomels makes ass:Lgnmen‘os“’ provmdes ‘assistance in,the more’ conplch

“phases of subordma’c.es work; and reviews: ‘Work ‘of’ subordmatos both during

- progress and upon completlon for overall ‘soundness of engmeermg pr:mca.ples

: and coni‘ormance’ ;w-.n.bh establlshed rules 5 regulatlons, and procedures. o
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s and in ad ptlng pl:ms and; "pemflcutlons to local condi~ -
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. followings | :
tg the person or unit requested or providing non~technical factual informas
Ction:
system and dlqposmg of those files no longar require
“and making searches for required’ materlal (3) prepari
‘ non-technical ¢ "rrespondence and ¢ composl
~lettersy (L) préparing or assisting in the preparat
Cyoutine and speclal reporbs, (5) performing other: ‘clerdcal
1evel of difficul‘cy in connection wit‘
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Clerk

Performa a varhety of clerical tasks which may. include »,any of the S
(1) receiving personal and telephons ‘tallersy referring them

on the work of the office; (2) setting up new files in an “egtablished

;routine repl 68

‘the work ‘of the offices. =
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- pecelve and check cargo as it is unloaded from ship to shores load or unlaod:
* and finishing time, cargo package number or description of cargo, etc. (Over~
shipping papers, ‘Checks and tallies overlanded, unidentified and 1ncoming

e Prepares a.ll necessaly accompanymg foms, documents, and/or cer’cifica.tea. e

”wmﬁmmx‘mnmwawmw&w$ VT B o

i‘\'rf-’-l's o | ‘ Cargo Checker

Pt bt -a A

i

Partiolpates in and/or dxrects work of 3 to 15 lower graded employees who

cargo to and from pallets; segregate’cargo according to type; prepare damaged, e Ea
loading and reloading tally recording :ship's name, stowage, date; starting:

sees 1oad1ng and - unloading of “cargo-into or from truckss Checks and tallies ‘
important -or, high value iteis by opening container to chegk quantlty agalnst.

damaged. cargo agalnst shipping papers. - Inspecbs and determlnes extent of
pilferage or damage and refers to ‘superlor or inspector for final inspection,.
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NI:~L6 , ‘ - ‘Flectrical.Bngincer

"crforms profossional engmeermrf work of which scope i3 to accomp] ish

) broad complete blocks of work on systems of generally conventional nature
‘. relative to the 1nstal1atlon, modification, and/or major repair and mainte
" nancerof electrical facilities! and equipment, such as. power and light

dlauI‘lbL‘blon SJstezns including trzmuformer stations, ‘power: lines, gcnora‘i,- -

o dng pJ.cnts, etc. " Reviews project plans and spec:Lficat:Lons for overall
2 acouracy,” completenass , and’ conformance with sound: engmcering pr:mc:.ples.
S ?Modj fies and/or makes - recommendatlons for modiflcatlon ‘and’ revimon of
. plans, blucprlnts, skctches, spec1f1catmns > etc. Prepares ,co.Jt. ‘estimates
and bills of material. Visits project vorkdites to insure ¢ pllance w:l.th
v plens and Opecn.flcutlons , to check on work progres., , and to investigate -
"‘l\prnbloms ‘encountered. . Provides. assxstance and: guidance to supervigor zmd

s u‘vuory poroonnel 1n charge of promch&n ‘the hzmcLlng of gpecn.al ‘
problens’ and in: aaapt,ing ‘plans and’ speclflcatlom tolocal. conditions.
Provides ausmstance in the pl"OCuI'Cmont oi matorml, ‘personnel and equipment.
Proporés verious reports on ‘the progre_,s and” star.us of projects and L

“mainvaing flles of"project plans, speci flcationa , reports s roferences ;' xetc. L
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NN-I? 'Electronic Maintenance Technician

Undor the supervigion of a higher grade technician serves as Whtch Officorw
in a radio or TV transmitter station wlth responsibility for malntenance

~and operation of the station, including all maintenance that may be sched~

uled for-his" watch, the an31181s of operations and adJustment, the isola~

~otionvand correctlon of causes of malfunction, the repair and. restoration
of services in the event of fallure, and the determination that the sysbem

is’ oporatlng in compllance w1th performance standarda and tolerances. Y

1‘”Managemcnt isg: 11m1ted to shlft operatlon.‘ May superv1se four or flve lower';,
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meag 'ENGINEER (DEPARTMENT HEAD OR TECHNICAL EXPERT)

ﬁm Lhe expert in his technlcal gpecialty, develops,. coordinaten,
 and carries through to completion all phases of engineering work withiiy
his field that is: performed by the organization. Work involves creative
de¢1gn, development of ‘criteria to cover areas where precedent’ data,v
metiiods, or technlques.are inadequate, prov1d1ng consultation and advitiory-

nesas necessary; and,the supervislov of 1owar graded engineers or
grlng aids L : L !
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vi,relatzon of thefva 1ous ‘arts
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H3u19 _ . B o Engineering’Draftsman

Performs draftlng work which conslsts of ‘a comblnatlon of two or move wy
“gpocilalizations 1nvolv1ng the preparatlon of clear, complete, and accurats
vorlking plahs and.detailed draw1ngs from.rough or detailed sketches cr notes
for engineering or

mnnlfacturlng purposes, accordlng to specified dimensions

of ‘parts, materials” to be tsed, the: rélation of one’ part to another, and’ the‘ﬁ_l
" the whole structure. -Work is spot-checked o
«ade uacy, and i
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W20 Filelclerk*’

Arrangesy files, and, w1thdraws materlal according to establmshed jlling‘”
sy::t2m within the unit. iles contain a variety of simpler type of material’
such a5 vnelassified. documents, regulatlons, SOPs, pollcy and; precedent.; me-
mOJlﬂdUn, personnel information ?etc..;Searchea for material are confired to

filas within the ‘unit. Perlodically avises .file foldérs to meat current,or7ii‘
‘jiinmndaate needs of the unlt by break ngfdown flles i

to new sectlons ar. ar-‘
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i . forms any. comblnatlon of the following tasks: Connects and operates water

T_MWTAQW%axr BAK L e EHRBY 70y S —=ny REE O
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L AB a i‘u]il.y trained fire f:whtar, perfoms fJ.re fighting dutiocs involv- :
ﬁ‘.’mg structural, jairfield and all other fire fighting and rescus work, - Per-:

ates portab]s and statlonary stream appliances, foam generatora,=.
‘har d. extmgulshers- admlmsters flrst aid; serves. as rellef dri-

‘ ’mg aircraft to extrlcate personnel°
(3) dlsconnects batterles, (4) plugs rupt red fuel

m%%m~ﬁﬁur KRBERUEIEE T Bo F—X& /Y AN e L
»mmkﬁﬁ??%wﬁoramvho @ﬂ%%m@mk&¥wmﬁ&ﬁ
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- torized equipment (pumper trucks,’
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NM-22 Firéi‘ighter (Equlpmemt \%cr&tbx‘) : ‘_T :

Performs i‘ull—’c.ime or substantlally full—-tlmc as a driver—operator of mo-

'comparable ladder tmcks) with responsibility

z1les, or: eimllar equipment 3ius _}mmvledgcs
qulred oi‘ ac ew chlef. Pos:.t:.ons ‘a truck at

T

for pumps, boom and ground sweep.
anc\ Judgx>menus approach:mg tho

Tﬁ/%?irmwmﬁ&ii"
“4!,*‘(737"?5}?5%& (ﬂ"‘./?'IE‘ A-_/:v'J;: ) mﬂmgja L—cmkﬁw,&iﬁ
T ha ..Els\vrﬁzgz-snz,;ip &Qﬂ%&ce(qjgﬁj];kmh w7, 7.__)”"“ Wy
5K G Jk I y‘mx@mmﬂ,zﬂﬂ”
'mMmemm FMRST B L




“chemicals

;
i
:
3
i
i
1
i
19
:

m&e23 - Firefighter (Grow Ghiof) -

Serves as crew chief respons;blo for one or more major pieooe of ¢
~motorized fire flohtlng apparatus and a crew of fire fighters (e. ey
w3 to 8, chiefly in RGS-l or having equlvalent tralnlng) a551gned to one
. shift, performs cobination of fire Tighting “Work 1nvolv1ng alrfleld and
rall other fire flghtlng and rescue work., Performs regularly 3351gned

bies at fires without detailed 1nstructlon in accordance w1th manualu,‘ov'

7'1nstruct10ns, and regulatlons, makes de0131ons, in carrying out ordérs of
fire chief or other: supervisor, W1th respect to members of hlS crew as to.
when' they's wld withdraw from a’ burning structure, whers water or.
“to be diredted; ‘whether additional small equlpment 13 needed
- whether ass1stance should be requested, whether more or less pressure 1s
requlred on‘the llnes, which routes should be taken to the flre, which'
“hydrants should be used and method of enterlng bulldln poii In addltlon, ;
‘,rperforms alrcraft rescue operations, performs standby detall on: ¢rash trucks
ioare. requlred durlng perlods of flying activity; as'a crewman, ‘is: requlred
?to operate: equipment. Yo extlngulsh fire and’ protect rescueman enterlng
{alrcraft.. Dlrects crew in‘care: and malntenance of station and’ equlpment,
,fstandby detalls, firve prevcntlon 1nspoct10ns, and other: a531gnments.
Dlrccts and: part1c1pates in, practlce drills for his own crew and .as a581gned
‘arills. other companies. Prepares ‘and submits to superv1sor reports
-concernlng fire runs, training, 1nspect10n, etc._ ‘In emergencies,’ deals with
groups of persons to malntaln order or to perform operatlons.

m1333221fﬁ55ta bxﬁ ES3AZNnL B A~V‘ﬁj&1j:ﬂ’—‘ﬁﬁﬂcijiFZSLI{E=?
H L k&wwwmeL\mMMkmﬂ PR CE ORE & LT KIE D % 6
iy omms&xom B AR @ s BEVAPYCRFTINECT &

B Ao K meiwt\mxﬁm\r%eﬂmﬁwaemea
m&ﬁmomf&ﬁﬁwwfeo

o functlons of the organlzatlon.

m&2h‘ - ‘ Guard

Stands guard at the entrance or exit to instellatﬁons, pormitbing
admittance to authorized personnel only.  ISsues area passes in accordance

with instructions received from superior; answers questlons regarding’
service. of establishment and’ dlrects authorized vismtors to the varlous:
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' '1vtxot bz fluent, perfect,

' mi*25 , .‘ S ..Intergvfeter »

Translates orall,,' from En;;,].'!.sh into two or more. foreign languages, .
#nd vn ce ‘versa, material that consists malnly of nontechnical quest:l.ons
and ansvers (mterrogat:.onal 1n’oer'pret1ng) ‘where the translatlon need
0y 1dlomatlc or up to date, but must convey the: :
& mnr-o-;mate 1deas> questlons and meanings in-an understandable manne~ L
' this. type are generally’ perfomed at’ :mtermgat ons,.
The 'subject matters involv‘ d genera.]ly do

e dlscussed m newspapers, magaz:me..,, R
. May be. assigned to mdlv:LdualL :

; 1 ‘g the area to study the’ pol:.tlcal s:Luua.tlon,
J ‘,oclal serv:.ces, ete, Must be sufflclently familiar with thre
01 the nszt to de 1 adequately with' the sub_]ect dJ.scussed and. -

. /Both:- mtvrrogatlonal and
erpreters deal personally with the users oi'
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“maintenance, constructlo of facij.ities and ystem used in supplying such neces—-
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plans devalopment deslgn, specii‘;\.cata.on wrn.b:mg, estn.mating for :Lnstallabion,
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N7 | L Medié‘al Off'icér

- Peri‘orms professional medn.cal dutieu :anolved in the operntion of an’;

 outpationt clinic including the examination of individuals and the diagnosis, ‘

 prevention and teatment of diseases; performing and evaluating the results :
" of laboratory tests such as smears, blood tests, X-rays, etc. Treats
patients in accordance with accepted medical practices. Treats injury
- ¢cages; ‘reduces: simple fracturer treats ambulatory burn cases, admmisters -

,penlca.llm and’ var:.ous innoculatlons, performs emergency or minor surg:.cal‘ A

: - treatment.
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Messen_gg;_“ i

Co] locts and delivers documents, papox‘ﬂ or othor material requiring

*special handling due'to their value or urgent or otherwise unusual nature..
_. Collects and delivers mall, files memora.nda., office supplies or other
. material on a regular routine schedule and in addition, performs such

' smple cler:.cal ‘or mechanical tasks as sorting mails, sorting and

r'mgmg forms, cards and i‘olders for flling and files same; assembling,
sox-ting and stapling various papers and materials and operating offn.ce
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' for publication in agency manuals,.magazines, the daily” press, agen\

NM«-E? : : - ‘ j«Writer.g

T‘cﬂlawing standard work procedures 5. virites. non--:i.nterpretiva ma’c ’rials

issued brochures, pamphlets, or other perlodlcals whlch dre intended fo

“the: Eeneral publlc. Collects facts and. J.nfomatlon on an a551gnea ub;ect ;
~from: ‘yarious sources, through readlng, nntewl‘ 8,5 observatlon, and re=-  :

arch, Malyzes, selscts, -and organizés the. information in the logical -

oan .éffectlve sequence of thoughts and ideas; detemmines the overall. level,~~ ‘
‘sty‘le, ‘and tone of the words, in terms of its objectlves, y compos: T
- Anitia ‘uAr#i01esnfTQ?“¥a

al draft of the imnuscrlpt. As requ:.red translates'
e :Lnto Engl:t.sh or, v1ce~versa. s i
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f-mgz,,ao S o  ; ! Nurse

‘ Psw‘forms various nuraing duties requiring prescribed education,
‘serience and skill in the'art of caring for ill and injured personsj
rinlatérs mech.cines, o:mtments and: drugs as instructed by a physicish. .
‘ t-véu, aymptoms , takes and records temperature, pulso and resplratlon

Lol ess patients. Serves meals ‘as presbribed ﬁo patieﬁts. .
jng*‘rqqrq.‘_i Sterlln.zes instrum' _ts. Givea :mject:xons or other
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Nursing Assistant

“0ndae. d.z.rec’c. superv:.sion of a professmona.l nurse and/or doctor,
nsible for” eri‘ormmg a wide variety of. patient care duties in
nce with' instyructions. Takes and records oral and rectal temperc-
pul< 18, and resplratlon.; Prepares patlents for surgory by clean:u
operative_‘area, and applylng nhecessary: protectlon. Assists.
pl' ‘appliances such- as art:.flcial 11mbs a.nd

g
eds helpless patlents and
,oi‘ infqnts by perlorm .np'

Emﬂnéﬁ%iﬁm@m mWﬁTmaof XALET rmﬁmﬂ#mmy
T HE 1:(!>Zi§’>‘§&'f35fr. o B o By M(f.tm Lo B R 3 2 BN o R > S g S
?mﬁ&ﬁmﬁ§%ﬁmﬁﬁ~%m@bukﬁﬁ&&To%&s%*%mxﬂ‘
&mﬁaﬂmﬁuﬁﬁfwﬁLTMfmmmamuﬁwafzoV, “
fvxuuzvuk§. sTm&&mMQMM@Wmﬁmﬁﬁa@ﬁbsﬁ@
_QT Ef-zs;m 7x~(nu.1fmsﬁam\ /A%mﬁrﬂﬁgﬁ@ &l(D'()):VC%:h,
Fo L ﬁxamm@zwmuru\wﬁ&oxﬁsabo' s
R RO KR ”@TéR&xm%%£bmﬂm&ﬁﬁmm%ﬁ?mé
',"Cﬂ‘"Jo i

NG e

'.,trative functions of an offlce.
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NM~33 .Office Manage'r_ :

Dlrects, coord:ma’ces a.nd is reaponsible for oarrying out the ad:nirgiq-
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. Pa oli érk&f'

'lﬂf Pexforms full scope of payroll operatlons*‘

th regulations. omputes basic salary,‘ S8 earnnngs, deductlons and not
salary, completes payrolla, vouchers, cover heets and oth supportingldpcum
, : 11 , :
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- Exam&nes basic authorization;v
~documents such as time and attendance: records,’ leave slips, and notlficationa;
rofparacnnel’ aotion for.: propriety of authorizationa, accuracv and complianca
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Ni-35 photograghar“

Takes a wide varlety and range of black-and-whlte and/or color stlll' :
pnotographs of both moving and’ still subjects in the studio and in the S
field, Is responsible for achieving quality pictures, which do not =

present complicated problems of speed, motion, wide color contrast, or"
gctippsxof subjoots whlch would requir
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E f*marﬁets and the requlremeV R
s ffer involves:consideration of such matters asﬂtransportatlon;‘“ :

i

}"Nﬂeé\

‘of purchase order and voucher for items,.

rlocal area.
.con cts, obt

~“or new items on the market,
~cussions of contract negotlatlon between suppllers and contractlng o-fi‘lcer°

,b’r‘}’/{: ,ﬂ:%‘:‘c 'C(l‘fm]\.g

»M&w591m,mﬂ7m

,Tucuﬂﬁnﬁm&xmﬁabm&wﬁTxb
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Pﬁf&hasiﬁg Apent

Under general superv151on, serves’ as Purcha31ng Agent for the local
purchase of-supplies, equipment, and.services through ‘informal’ open»market
purchasing, involving informal solicitation of quotatlons ‘and preparatlon

Purchases a: dlver51ty of 1tem5v
ranglng from. commonnuse o technlcal items from venders: located in the "

Detérmines: potentlal venders, makes personal and telephone '
ations and recommends to. supervisor mos t economlcal

tems to be purchased through famlllarlty with the loca]
5 of uslng agency. Recormendation of: the most.

rge, price’ dellvery date, and dlscount rates. - Malntalns‘

i Qntact w1th fequlsltlonlng personnel in. order. to clarlfy procurement

guesto and recommend possible substltutes in case 'of unavailable items,
‘May, ‘also" ‘serve"as 1nterpreter durlng dise,
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N makin purchases, exercises: dlscretlon 1n the selectlon.

| NM~37‘[

" nationdl Morse code. -
- foreign languages, etc,

E&E&Qﬁkﬂﬁx

Transmits ard receives simple and complex messages in the Inter-Il*
‘Messages contain clear testy complex figures, codes;

& px e —~ wxﬁ%?mmr fmznm%&ﬁim§ﬁ\%ﬁ&7&y
ﬂim%ﬁ&ﬁx CHADREE W H, ﬂ@ﬁ%%bosﬁb&mﬁ
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Selects method of transmission in. accordance with
established proeedures, regulates and patches ‘radio equipment‘tu aSSuya It
uproper transm1531on within prescrlbed frequencles and oyer proper-dis
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‘?work, ;nvolv1ng assignment of work.in operations or in establishments whore -
* safety problems are of limited complexity, with responsibility for making: routine

:Typlcal duties 1nvolved are as follows~’ (1) Inspects mainténance shops, instruct

' Safety Inepectore

" Under general supervmslon, performs individual and standardlzed 1nspectlo&""”

safety ‘appraisals of relatlvely low-hazard mechanical and physical. conditions,

1el in the use of’ personal protective equipment and safe work practices;
" hether safet dev1ces are applied to machlnes and equlpment, and - thatn
aintaine ‘good repair, (2) Inspects minor construction projects.
1ng, small flood control progects, rlver improvement, ebc.,

,'scaffolds, ladder, guardlng dev1ces, tanp'

lltles, and flrstuald facilities to determlne ‘their adequacy,
hmits ‘to " superv1sor report of: flndlngs on: safety condltlono, w1th,
‘uendatlor" for ellmlnatlon of hazardous condltlons ‘and unsafe practlces, ‘and
se’ on” wdys: and means: 1o Jimprove such safety condltlons. Inveotlgates acei~

; xdents and 1n3urles to secure and’ evaluate 1nformat10n relatlve to! cause, reports

conclusions, and. prepares prescrlbed reports.~ Sets: up ~and’ conducts classes on

'safety methods and practices for: employees and: superv1sors. Prepares and/or trans-
' lates and dlstrlbutes publ» 1ty on safety programs° :
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Ne39 Sales Clefk, Retail

\fmanges artmcles on ShGlVGB, ma;ntalnlng a neat and orderly ddapl&y of
tons u0001ding to a pre—arranged display plan. Attends customers, exhibiting
5 in correct sizes, quality and quantlty, fills out sales slips of pur-
ﬁd 1tems, entering. number: purchased, price and category of" purchasas.
ins-a prescrlbed number of 1Lems,on shelves and reports to supervisor

¢ri ddditional itéms are needed. A 8ts in inventory by performlng qount
of Jtems and by tallying in and tallylng out shlpments’“ -
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" NM-40 k Stbrekeeping Clerk

Performs varying comb:matlon of ‘clerical tasks in connectlon w1th the
recclpt s storage, and issue of supply items, Plans and schedules unloading ]
. operations. Cheoks stooks for agroement with ressiving papers. Detormines i
.locations for stock consxderlng characteristics, turnover, weight, floorloading
- capacities, and. required space, ‘Determines, selects, and applies storekeeping -
.- jand: bandling methods most app cable for stock. Issues supplies to authorized
, . T : ‘owmg 1t,em, stock number, locatlon
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l\M"Ip? R S “T‘élephone Operator

Omra’bes one or more poei‘oians on a mulbiple or normultiple Bwitchboardq

"placing and receiving local and regular long distance calls which do'not’ en-f

“tail specialized procedures peculiar to a vamety of other long distance -

 calls, May also serve as information operator giving telephone number infox

mation and reading off other information from an- alphabetical dlrect‘ry o
‘elissified: or. organlzatlonal dlrectory, in addition ma.y revise dir torles

: frcn records me.intained. '
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Nebdy : © Teller -

20epts or mekes payment of cash for items direcbly from or to ‘the payepa“

nAY
Z;rwoivj :kdangounter or window. ~ Examines a wide varlety ‘of 'cash items both'
i n-currency items for genuineness - and negotlabillty, in(luding
3“1 o g‘knures, time limitations and other. negotlabllity requiremerits
ng - a owledge of the characterlstlcs of ‘currency in.general: c1rco154.

. 1nclud5ng known counterflet and st
~dssues xeceipt for cash- dtems recelved°opped i) Stanps, e

; tr_» ‘f

Mhingaziou; types of cash items handled, ‘Balances the separate
ecks agalnst total” shown on assoclated documents for agreement

llng errors.or dlscre an
i pancies b rechecking’ & an
wlﬂancial accountability for,any mzoetary losse:fCh t? sactlon.fkyay
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o eask responsible for safeguarding cash s ‘3‘=1
cash items in his possession, . Malntalns cash blotter or rungzng tofalaregigi :

,1at on, style, tone, etc., translates from more than two 1anguates into English
“or:from Znglish and one or more languagaa into one other 1anguagﬁ tha' follow

. sponoence and uncompllcated legal documents: such as birth and death ce
‘catcs, marriage 11censes, medical cert

t‘,and unusual words pecullar to

.- knowledge of ‘all languages involved.
" technical supervision, translates from ‘two 'or more languages into English or.
v from. Evpllsh into. one' or more foreign languages the following: type of materlal
" requiring a natlve knowledge of languages into whlch translated; and a com~ :

M5 e | Translator

(A) Working without technical supervision in regard to accuracy of tran

types of material: Nontechnical or repetltlve items such as routine coxre

ficates, eté. (B) Works under ge
ur”cy of translatlon, style, “ton
"Envllsh and from ‘English in
eriali ‘News' items, feature: art1~
.layman 1nvolv1ng seml—technlcaI;
ience; polltlcs ponomlcs, Jaw
”ted ‘requires a omprehenslve ;
ainee. worklng under close . .

cammorce, publlc health, etc.: \
" (C) As

prehensive knowledge of . languages from ‘which translated: Technlcal and eml-xf
technlcal works'in such’ ‘fields as economics, law, atomic energy, phys;cs,

o f1n¢nce, geology, medlclne, etc.; ‘official correspondence between governments; o

or treaties.,  May be a351gned to do research in ‘the various subJect matters

. a851gned in- orde; to ‘become. familiaxr w1th termlnology, style, background e

ences, etc.

informatlon,‘ ourcee of termlno‘ g1cal ref
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Performs any one or a combinatlon of the followmg typical work asslgnments. :
(1) Operates a wide variety of EAM machines some of which are either complex,
or which are simple machines, fully utilized, in oomplex applications. Moves ..

CPrem machine to machine (including the operation of two machines. simultaneously
or-the Opbrat.n.on ‘of one machine while setting up a.nothar) processing work which -

usually: involves either one sub,]ect with many ramifications or a- diversity of

- subjects, (2) Processee work in'which incumbernt ut.lllzes the machine to. fulJest ‘
" capacity.- Operatea the more: complex account:mg machines wi’oh related summary

punchea when. required s or the more complex calculators with related reproducers >

‘where "the prob ms ‘or proaect is compllcated and lengthy, the wiring for which.
cis comple ¢, the -setting up:of the machine and the testing of the machines (i‘or

h

a.ccuracy on completlon is both tme«consummg and mvolved. (3) In add:.tion to
above > incumbent perfoxms equivalent llevel of_ clerical work.
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LIST OF KXEY. JOBS AND STANDARD i
DEFINITIONS FOR

TRADE & CRAFTS WORK
AAFWB LOCALITY WAGE SURVEY
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‘Mél"i,[ag . Mobile Fqgipnmnt Body and Fender Repairer

Repairs the metal bodies of veniclee SUOh aa light, medium. and heavy
duty trucks; .cargo and van type bodleg, staff cars, busses, tugs, fire-
trucks, garbaga trucks » anbulances;' and ‘Jeeps. . Recovers side, topa, ond,

and.doors where metal _covering is excessibly damaged or corroded, using

light and medium' gage black iron, galvanized iron, aluminum sheet, and
stainless steel ‘sheet materialy 'Cuts off damaged and crumpled areas;
hahd-forms a repiacenwnt member with hammer ‘and bumping dolligs. Welds:

. i motal into place; grinds weld smooth; bumps out," double ‘contour; installs’
l;molding, brackets and &ide and, top braces by riveting or welding.  Fills
- intsmall’ depreusions with lead or body putty, silver: solders and brazes
"éragks and breaks in metal.,fqanufactures ‘a variety of’ mobile equipment
~shect metal. parts from galvanized 1ron, ‘stainless steel, or ‘aluminum
~ sheets and :from materials ‘such ‘as wire ‘screen or steel bar stock; cuts,

bends, forms’ and shapes material into the required contour using pover
shear, foot shear, cornice brake, slide roll, turret punch, circle-cutting
machine, burring machine, and héading machine. Assembles component pileces
of tha parts by fitting and fastening the shest metal into a complete
agsemdbly with rivets,’ solder, bolts, screws, or welding.
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L Lubricetion Man

" Works under general supervision of a higher grdde ‘worker or Bhop
‘foreman, performs a‘variety:of. duties involved' in eervlclng with greaee,
oil, water. and brake fluid of automotive, engineer, materials handllng,
and other ‘similar equipnpnt 1nc1uding trucks, engineb, gas-tanic wagons,

‘trailers, command -ears, jeeps; power . ehovele, bul]dozers,‘cranee
compressors, fork~11ft trucks dnd tractors. weehes, lubricates and:
ecleans ‘bodies, assemblies, parts and chassle, removing, repairlng and -
replacing tires and: tubes; removes: and ‘replaces’ batterleq, picks up ‘and
delivers: vehiclea and parts, Installs eccessoriee such as windehield
wipers, reflectors and Teap view mirrors.;‘xw: ;
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M3 Automotive Mechanic

Under general supervision, parforms the full range of field-level

~overhaul and repair worlk on chassis group units of one or more types of

vehicles powered by internal combustion engines, gasoline, or multi-fuél,
Types include those in commercial, industrial or tactical use such as
passenger cars, trucks, forklift trucks and warehouse tractors, 1/L ton

- Jeeps and six-wheel-drive vehicles with automatic transmissions.
-Determines exact nature and extent of repairs required and performs major

and‘minor,overhaul‘aqq repair on engines, power transmissions, suspension,
steering and‘brakingwsystems”énd;relatcdfelectrical, fuel, hydraulic,

thgel, and engine' assenblies, Mékés operational checks and ddjustments as
required.. Uses specialized’ testin

3 ses i 3 g equipment such as compression testers,
motor analyzérs, test benches. Directs work of junior and helper mechanics,
as required, ‘
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Mely Baker

Performs the full range of baking tasks involved in producing finishéd,‘**“’
baked goods, such as bread, cake, copkies, pastries, and pies fromraw .

materials, From recipes, work sheets or instructions, determines kind
and amount of ingredients required. ‘Orders s selects, and weighs proper e
amount of ingredients and mixes them, using electrically powered mixing . i
machine or kneading by hand. Places dough in proofing box to ferment; .-
cuts dough into uniform portions with knife or divider and shapes dough .
by ‘hand. Places dough .in greased pans and places them in preheated ovens;
manipulates draft of thermostatic controls to regulate oven temperature, . -
Removes baled products from oven at ‘appropriate time based on appearance,
odor; and baking time specified. Prepares pie fillings, precooking when
necessary, Applies icing, sugar and other decorative touches to baked
items. May make doughnuts by automatic machine or deep frying. Uses a
variety of powered baking equipment, such as electric dough mixer, bun
divider, intormediate proofing machine, rounder, moulder, etc. Maintaing
machines and working area clean and in orderly condition. Reports any
unusual condition of machines to supervisor. Directs lower grade workers,
as required.
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vlduals or

‘ ’ indi
hﬂxes ‘and serves alcohollc bcvarages on orders from, Makes
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Collsots sales price of drinks in cash o? ?o?pons.
'change, sells 1teris 1ncidental to bar operat;on. S
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 “‘1h,000 pounds Qf steam per’hour operqtlng at pres

o the ‘positioning type, electronic’

‘burners, boiler feed pumps;, * con
‘l‘pumps, steam and. electronlc héaters;
v‘systems, tlmer dlfferentlal:_elay”
“boiler préssures:and steéam ou
. water content.. Takes readlng of 'all meters and récords data 1n,da11y log

M k ' ,fi,Obéréting Engineer, Steém

Under General superv151on of higher grade worker, operates, with shift

‘;frespon31b111ty5 one or more. automatlcally fired steam plants at different

locations, at least one of which has an active plant capacity of 3,h50 to
es over 15 psi.  Observes
,combushion controls of

ty énd broper boi er wéte levels and feed

on oil consumption of ‘each . b01ler, steam. produced :water'added to boiler,
etc. Changes neters dally., Performs preventlve ma ntenance of machlnery
and equlpment by making periodic. check of . machine for
ness, excess, heat, ‘and" working condltlon‘cf mov1ng pa Sy &
tloning of the equipment, and makirng repairs such as -packing :
replac1ng d:apbrams in pressure reduc1ng valves, replacl g ctron tubes
in combustion fTlams safeties, ‘checking ignition system and: ‘adjuste
ments, - Durlng shutdown may perform or assist ‘in performing pat'h;ng lining
of b01lers, turbining b01ler tuhes, dlsassembling valvea and t ps, making
repairs, and. reassembling. i
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M=7 Boiler Fireman, Automatic

Under general supervision of a higher grade worker, tends gutomagical-
Iy fired high and low. pressure boilers in steam plants, generating i?on o
supplying steam for heating or industrial purposes. Observes operab n of
boilers with highly complex fully metering combustion controls (combus °
flame safeties are electronic). Periodically- checks flame on burner hea

~to assure proper combustion of o0il; makes necessary adjustments in feed

i) i ion’ nergenci kes necessary
control to obtain efficient conbustion. -In emergencies, ma ;
manual adjustments in fuel feed, draft regulations, fuel and steam mixture

= and steam. pressure in order to maintain efficient operation. Constantly

checks water level and steam pressure 'gages on each boiler; ¢il level in

*tanks; and-air.. Opens intake valve to add water or blows off steam as

necessary. 'Performs preventive maintenance and minor repairs on bgl}ers
and” auxiliary equipment such as cleaning burners, oiling and gre%slngi‘
moying parts, chipping scale, and painting equipment and boilers; pac 123
valves and pumps, cleaning oil strainers and other maintenance worg suc
és”tightehing packing glands on pumps and valvese and repacklng va veg.
During shutdown may perform or assist in performing patching llnlngkg
boilers, turbining boiler tubes, disassembling valves and traps, making
repairs, and reassembling.
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M-8 Building Maintenance Worker

Performs preventive maintenance ins
or more- combinations of tasks such as ca
painting. Repairs damaged doors, ;
walls and ceilings;
parts such as-raftera, girders, ‘studs, and top and bottom place; . Replaces
defective parts such as fixtures, outlets R
‘plates, light sockets, light bulbs, door be
tubes, and .ballasts, ' W
diamster. Measures, cuts, threads, and installs pipe. . Paints completed
repairs, mixing paints to match existing colorss = R

rpentry, electical, plumbing, and
window -frames, interior and exterior '
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pections and repairs involving two

Repairs frame and roof by repairing and/or replacing

outlet plates, switchés, switch
‘ 1ls, and fluorescent. starters, .
Replaces leaking water ‘lines up to two inches in . '
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omgTL TR S  Cabinetmalcer

Pc,rforms the full range of journeyman level hand carpentry necessary

. to. cut, shape and assembls prepared parts of high grade articles of furni-
~ture, such as store fixtires, s office equipment and home furniture. Studies

dz‘awmgr of article t0 be made; 5 lays out outline or gimensions of part on

T,’ .paper or stock lumber specifled- operates such. woodwmklng machines as

hand saw, Jomter, mortlser, tanoner, molder, gainer ‘and varioty machine
to cut and shapo p'lz-ts Lrom: SuOCk, ‘or. may obtain parts alreach Jpreparved by

7 other workcrs, tring ‘componént ‘parts . .of jo:mts to make ‘them Tit together

Smlgl.‘/’; with ‘hand tools, such ag: plane, “chi., sel, or wood file; bores ‘holes

- for the dnsertion of serews or dowels; daubs glun on Joints with brugh;’

- fits parts: togethe“ tig! htly until’ glue dsdry; drives nails, dowels, or

, ::screus through 301nts to reinforcc them; glues and fits sub-assemblies and
‘other parts'together in’ ‘clamps to' form compléted units finishes surfaces

and jo:.nts of article with sand paper and hand scrapers, Installs such

hardware as hinges, catches or drawer Pulls. May supervise lower grade
shop carpenters. , ST
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M-10 - g_l:pcnter

Plans and lays out work m accordance w1th drawmgs, sketches, '
blue prints, and own knowledge. of constructlon or needed repairs. Selects
lumber, materials,* and supplies.; ‘Meastures and cuts materials to the
requlred lengihs and dimensions. Installs’ rafters, studs, sills, plates,
braces,  joists, floors, sub-floors, panels (mcludmg sheetrock, plywood,
and. Veneers) siding, sheathmg, roofmg building paper, msulatm{, mater—
wls, ‘door and window frames, ‘and interior and exterior trlm. Installs
structural and trim items by n’ulmg, ‘bolting, mortlcmg, dOWelmg and

lumg Planes, ‘sands-and tnnsh(,s conp l(.ted work when necessary. ln-
stalls. sheet roll and shmgle roofing insuring prOper‘ahgnment and'over-
lap I‘abrlcates ‘and mstalls frames or casings for. windows, doors,
transoms, ‘and ventllators, shelves, counters, plywood duct—work, bulletin
boards, cabmets bookcases, and related fewtures having built-in charac- ‘
teristics. lnsures that’ mstalled components are level and accurately ‘
aligned with other parts of the structure, Installs doors and window
sashes. Trims, mortlces, drills and prepares items for attachment of
hardware. Apphes caulking compound or other filler material around
door and window casings and at other points where tight seal is. requ1red
Fabricates concrete forms, scaffolds, storage pallets, stomge bms
tables, work benches, and related 1tems ’
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M-l

Crate Maker

| "Makes' boxes, crafes, pallets, and other wood containers and bases.

‘Selects and cuts lumber to proper size using hand or powered tools. Fol-~
~lows specifications to construct containers by assembling pieces or panels

- and nailing, screwing, or bolting these together with braces to forn} tpe
- shape of the items being crated.  Fabricates and installs internal fittings

. for containers by masking design on lumber and cutting to shape; installs

‘fittings by hand and nails or screws in place; attaches hardware such as
handles, hinges, keepers and hasps to top, sides and ends of the boxes.
May direct the work of lower grade employees.
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M-12 Cook

Prepares and cooks any or all food items in bulk quantities or
individual servings for regular diet food items and/or special diet
food for breakfast, dinner, supper meals. Weighs or measures .
portions and ingredients for hot and cold foods part of regular or s
special diets. Cuts and prepares poultry, fish, chops, steaks,
roasts, etc., prior to cooking. Cleans, peels, cuts, dices, grinds,
and slices vegetables and fruits. ' Roasts, broils, bake ies, '
boils, steams, braises, or otherwise cooks me ats,
poultry; regulates cooking temperatures and checks opof
meat at frequent intervals by touch, sight, taste, or odors; turns
‘and bastes meats with drippings, removes when done, carves for =
indiyidual serving. Makes soups, stews, gravies, and sauces.
Cooks all types of vegetables in steam boilers or pressure cookers,
adds proper seasoning, regulates pressure, checks timing, and re-
moves when done. Bakes potatoes and other vegetables. “Performs

a variety of miscellaneous duties such as frying bacon, ‘eggs, and

hot cakes; making toast, sandwiches, salads, custards, gelatine,

etc. ; preparing coffee, tea, and other beverages. IR
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L of . 0N .
. driverts maintenance in- :accprdanci;luit‘hf,éstgbl_ished‘reg‘!lla,tiql’{§-.~’ May

- occasionally drive other type and size vehicles for which qualified and

MeI3 e ‘ Bus Driver

./ Drives passenger bus, with rated capacity of 25 pessengers and above
on geheduled and speclal long and chort taips, on and off the post, to

. transport military and civilianpersomnel from one place to ancther; obssrves
- established time schedules and. follows prescribed routes; observing speed
Limits ih varlous areas and on highways; controls the loading and unloading

of passengeérs; assures that maxtimum capacity regulation -1s observed and
only-authorized persons trensported; complotes- trip tickets and preventive
‘ nshoe gervics rocordsy £illg oub drlverlis accident report, in case
ident; réports any. misbehavier of passengers on bus, - Peiforms

-licensed when required by the worlkload.
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M-1} ‘ Truck Deiver ( Heévy) ;

Dedves trucle with Ymton capacity ‘or over, which may have up to ton-
wheel drive. . Hauls persomnel 5 &rticles and materials on and, off post on
public roads and highways; drives cump . truck’ off post t6 dispose of trash:
and other debris; oversees the loading, lashing and securing of cargo on
the trucks, as required; assures vehicle ia not loaded beyond ' the rated
capacity; completes trip ticket '
fills out driverts aceldent’ report, in case of accident, Performs driver!s
maintenance in’ accordance with established miles ond regulations, May ©

occagionally drive obher tjfpe”ahd\size*'vohiqléa for which qualified and

licensed when required by the workload.
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M-15 Truck Driver (Light)

Drives such vehicles as carry-alls, pick-ups, panel delivery
truck and jeeps up to and including 1-ton capacity, with or without front
axle drives; to transport personnel, articles, and materials throughout
the post and on public roads, for long and short hauls; assists in loading
and unloading materials; assures vehicle is not loaded bey ond the rated
capacity by checking cargo papers and by visual observation; completes
trip tickets and preventive mamtenance service records; fll].u out
driver's accident: report in case of accident. Performs dr iver's main-
tenance in accordance with established rulés and regulations. May oc-
casionally drive other type and size vehicles for which qualified and
licensed when required by the workload.
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M-16 Truck Driver (Medium)

Drives such vehicles as platform, cargo truck, and dump trucks
of from 1-1/2 ton to less than 4 ton capacity, with up to six-wheel drive
to transport personnel, articles and matermls throughout the post and on
public roads and highways, for long and short hauls. Asgsures that cargo
is properly located dlstrlbuted and secured and that vehlcle is not

fills out’ driver g accident’ report in caseof accident Performs drivers
mamtenance in accordance with established rules and regulatlons.. May
occasionally drive other type and size vehicles for which qualiﬁed and
licensed when required by the ‘workload.
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M-27 Cnialfour

Lirkvos vehilelos such es passengor automobiles, station wagons, and

~Jodpo to tronsport passonpgers, mail, end Liphtuelpght articles tllroug?xout
- the establishment vhen drdving vehicles equipped with two-way radio .
~acbs, ‘the chauffeur opérates the radio, aclmowledpging calls fo:f' routine
‘or emergoney ploaps and infomiing tho caller of actlon takon in responsoe
- to such mossages. Mekes oral or wweilton trip reports glving mileage and

tho amount of timo, gasolino, and oil concumed on agsigned trips, and in

- 60me. canys, addltional Informatilon such as tho number, names, and destl-
‘nations of passcengors, tho routes ciployed, time spent in walting, and

'3

errands accomplished.. Reports 211 cccidents end any notliceabls mechanical

- dofoets in the vohiclo. Mskes minor emorgoncy repairs on the road such as

changing tires or wheols.
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- M-18 Truck Driver (Tractor-Trailer)

with up to 100-ton load capacity to haul supplies, materiall's_, and equip-
ment such as lumber, pipe, cement, brick, stone, food stuff, clothing, -

Drives truck tractor with semi-trailer or truck and trailer unit, ‘

cranes, shovels; scrapers, rollers, draglines, tractors, etc., within

an installation or over public road and highways. Oversges the loading,

placing, chaining, lashing, and balancing of cargo and the unloading = .
required at destination. Checks and services truck, trgcetor, and semi-
trailer, or truck and trailer before operation; fills out driver's accident.

Performs drivers maintenance to equipment,’ checking fuel, oil, tires
and brakes and makes minor repairs or adjustments. Fills in daily work

reportnuﬁcaﬁngeQuunnentused;1ehgﬂ16ftﬁheaséd,1eggﬁr¢fthﬁein‘
operation, work accomplished, job or job numbers worked on, and

driver's daily .preventive maintenance report.
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M-19 3 ;  Electrician

Serves as journeran electrician. Insi.iis, maintains and repairs
electric wiring systems, related switches, disirisaiion anels and outlet
boxes, as well as a wide variety of electrica lx}uulpb, wa:is and appli-

.ances. Following mamtenance schedules and ms,,ecuum, < work orders,
S performs mamtenance serv1ces, diagnoses system or egu.; n.ont mal-
-function and repairs as necessary, Inspects, maintzins, L,LLuuS repairs,

tests and ad]usts electrical buzzer and bell circuits, light SUbKeLS

b lxghtmg thures, fans; sw1tches office and heating apphances, flre
alarms, ‘clocks; rheostates, thermostats and electrical 'drills, grinders
" and shop equlpment Tests circuits and equipment by use of voltmeter,

ammeter, wattmeter, megger and ohmmeter. Measures, cuts, threads,
bends, assembles and installs conduits, inserting, sp11cmg and connecting
wires to f1xtures, outlets, switches, receptacles, and power source.
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M-20 Hleelrien: Linemsn

Pouforms the {ull range ol Work ;nvolvcc. in the mamtenance in-
stallation and repair of overhead and underground clectrical dxstrlbutmn
systems. Installs, replaces aud/or repaii; ) orcs, ¢ 1ossarms, trans-
former racks and hangers, insuliators, biu ers, iuses, primary and
secondary condugiors, transformers, bra ckets and orac s, guy eres or
anchors, switchgear, meters, and a Varzety of other pole | A
hardware. Instaj,ls underground cable and condu1t run%
conduit and attaches to crossarms and makes electr1ca tconnectron by
spllcmg and/or other method. Installs home and mdustrial services by
running wires from’ pole to entrance weatherhead Installs street 11ghtmg
circuits,’ lamps, and related hardware. Runs load tests gn transformers,
checks and corrects circuit malfunct:ons, ete., ‘using a variety of test.

mstruments. Operates standby generator equipment an truck w1th Wmch
and power takeoff, post hole digger, aerial boom, and related equlpment
May direct work of others assigned to assist in Spemﬁc Operatmns. ‘
Trains inexperienced personnel by giving personal mstructlons, .demon-
strations and close supervisjon. Observes all safety rules and regula-
tions such as use of rubber gloves and sheathes (bla.nkets) "hot'" sticks,
climbers, and safety belts.
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M-22 Engineer Equipment Mechanic
Performs the full range, as a joyrneyman mechanic, of overhaul
- and repair work on wheeled and track-laying heavy and spemal engineer
" equipment powered by internal combustion engines. (Gasoline, butane, diesel
-~ or multi-fuel). Types include those in construction and maintenance, in-
~dustrial or tactical use such as cranes, power shovels, bulldozers, road
‘graders, rollers, heavy duty compressors, large generators, tractors,
‘trucks, hydrauhc lifts, electric pumps and- accessory equ1pment and at-
! tachments. Performs major overhaul and repair on engines, starters,
clutches, dlfferentlals, carburetors, maO‘netos, transm1ss1ons, steering
and bra&mg systems and. related electr1ca1 hydrauhc fuel and chassis
' unltso Fabr1cates and machmes parts Wh1ch do not requlre workmg to
dose tolerances usmg milling machine, drlll press, electric saw, shaper
and. buffer. May perform body work Wh1ch requires weldmg, soldermg,
stralghtenmg, etc. Directs the work of one or more lower graded mechanics
as’ requ1redo Uses spec1a11zed testing equipment, hand tools and power
equ1pment such as motor testers, analyzers, pressure gauges, air and
hydraulic jacks, welding equlpment micrometers and grinding machmes.
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M-23 Engineer Equipment Operator

From oral instructions oi fcreman or supervisor in charge
operates heavy construction equ;pment such as bulldozcr,/-trench
digging machine, tournapull, road roller, ‘motor grader, eucllds,
and similar equ1pment Dependmg on the pieces of equ1pment to.
which as51gned, pgrforms a variety ¢ of operatlons such ag dlggmg,
moving, leveling,iconp actmg, excavatmg, ripping,: etc,, of earth
surfaces, and lifting and movying of heavy objects using pecessary.
attachments as requlred on bulldozers, graders, etc. Completely
services and checks equ1pment before, ‘during, a.nd after each op-
eration and performs preventlve mamtenance.
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M-24

Forllitt Operator (Heavy)

- Under general supervision, operates any of several makes of

% eiéctrically or gapoline-powered mobile forklift trucks, capable of
+1ifting either 10, 090 or 15, 000 pounds, respectively, as high as 210 inches.:

Moves, loads or unloads, transfers, transports, and stacks or unstacks
palletized goods, boxes, and crates of merchandise, materials, and sup-

- plies from one location to another, such as to and from warehouse, trucks,

. piers. shipside, etc.’ Is responsible for the proper stacking, storing,

moying, loading, or unloading, in accordance with instructions and best

. method of handling, avoiding overloading and high stacking. Performs
. operator's maintenance, checking tires, water, gas, and surface operating,
-~ conditions, and.reports to superior when machine appears to be in poor

running: order.
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M-25 | Forklift Operator (Light)

Un der general supervision, operates. any of several makes of
electrically or gasoline-powered mobile forklift trucks, capable of:

.. lifting 2, 000 to 6, 000 pounds respectively, as high as 168 inches. ‘Moves,
~loads or unloads, transfers, transports and stacks or unsta

! ‘ mstacks palletized
goods, boxes, and crates of merchandise, materials, and supplies from

~one location to another, such as to and from warehouse, ‘trucks, piers,

shipside, etc. Is responsible for the proper stacking, storing, moving,
loading or unloading in accordance with instructions'and best methods :
of handling, checking tire, water, gas, and surface operating conditions,
and reports to superior when machine .appears to be in poor running order.
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- M-26

Pest Controller

Under immediate supervision of a higher grade worker, performs

- the following typical duties involved in pest controi acuvmes. Visually
-inspects improved and unimproved areas, buildings, garbage collection

.and disposal sites;" dramage ditches and oLher bcauons ior evidence of
‘damage and infestation by insects, rodents, predatory animals, aid other pests
' ‘common to the installation and. adJacent areas; determines extent of in-
festation and calls to. attentlon of supervisor. Performs mosquito or

other pest. control work such as excavating and maintaini ng draining

~ditches, drammg depressmns, freeing 1mpounded waters, applles

msec’umdes rodentici des, pesticides, herb1c1des, and other chemicals
to areas of mfestatlon under close supervision. In termite control work,
performs prehmmary Operatlons such as removing old and decayed
lumber from béneath and around buildings; prepares trench footings

and bu]ldmg bases for soil poisoning, performing the necessary ex-
cavations, ditching, and trenchmg, prepares baits and sets traps to
eradlcate rodents; removes dead animals from buildings and grounds;
dips lumber in vats of wood preservative to prevent insect damage and
rot. Operates light vehicles and tractors, hand-type dus»ers, manual
sprayers and powered dispersal equipment. - Mixes a variety of
chemicals for ‘use in pest control activities by reference to standard
formulas, or by spemflc direction of technically qualified superv1sor.
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M-27 Janitor

Performs the full range of janitorial work in offices, warehouses,'
schoolrooms, shops and other locations: a.  Maintains a SpeCIfled area
orderly and clean. Sets up own personal schedule and sequence of tasks S
within the framework of a general schedule. 'Vacuum cleans rugs and |
drapeso Sweeps, mops, strips, scrubs, Waxes -and polishes floors
using powered equipment. Washes: walls usm powered wall, washmg
machine. Adjusts, oils, changes buffers, brushes, rollers, and other

attachments on these machmes. Washes and replaces venetlan blinds, cellmg 3

fixtures, and room partitions usmg ladders and’ scaifolds. Removes stains-
from a var1ety of surfaces such as rugs, drapes, walls floors, and fix-
tures by use of chemicals and: cleaning’ solauons. b. Washes and cleans
windows inside and outside of buildings using stepladaers, extensmn T
ladders, scaffolds, and safety belts. Uses brushes, buckets, squeeges
chamms, cleaning cloths, and cleaning solutions. Inspects and keeps
safety belts in good condition. c. In warehouses or shops, maintains

an assigned area clean and orderly. Sweeps and mops floor. Removes
oil, hydraulic fluid, and other spilled liquids. Moves heavy boxes,

crates, disassembled equipment, parts or other obstacles in order to
clean up the area. Picks up-scrap and trash cans from area to central
pickup point. '
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»M—‘28‘ i e - Laborer (Heavy)

_Receives specific instructions and continuous guidance to insure

~ a steady work pace. Usually works as member of crew performing any
- of the following manual tasks: Loading and unloading conyeyances;

digging, filling, gnd tamping earth excayations; moving apd arranging

- office equipment or other types of machinery; shoveling concrete into
- wheelbarrows and dumping into concrete molds or forms; cuts grass
iiSing handtools., D S T e A e 1
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M-20 Laborer (Light)

~waters grass and flower beds, and pakgsfleaﬁes.;’l;'i‘fts"angl[vfcarrié's)f '
. light items and objects = such as packages, cartons, boxgs, tools,

- or supply items by hand, using cleaning Cloths and solvents.
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Performs manual labor tasks such as ~f;he fqiLloWihé : Polices
grounds, picks up debris and trash from grounds and working areas,

- etc; and moves to specified location by hand truck; cleans equipment -
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Under general superv131on operates apprommately 4-8 washmg
machines in washing various types of laundry Supe rvises Washman et

L Helper and/or pex 3onally loads’ machmes, keeping loads in numerlcal
"asequence by lot number, insures that machines are not loaded beyond
.. rated capac1ty Processes different classifications of ],aundry (approx1—
- mately 10-12. ‘classes) in accordance with appropriate wajshing formula
. .{-,_Whlch involve variations in water tempel atures, number and ‘timing of
i cycles, -and the add1t10n at various stages during the process of proper
" amounts and kinds of bleaches, ‘sourings, blumgs alkalai, etc., de-

pendmg on the types of articles. bemg Washed Apphes a general '

: knowledge of the effect of Water temperatures on.the various class1f1—
- cations being washed ‘and the reaction of wool, s1lk cotton and other
. fabr1cs to the varlous formula, Cons1ders the neutrallzulg effect on
- the various commercml sours. Apphes bleach, blumg a’,nd starches
which are controlled by welght and type of labrlcs in prgcess. Applies

: approprlate safety regulatlons. Notes conditions which'retard action

of soap and consequently the need for additional soap, depending on the
amount and type of soil. Makes stock solutions of soap, bleach, and
starches requlrmg a workirng knowledge of high and low titre soaps.
Mamtams daily record of lot number, machine number and starting
and stoppmg time of each washing. Observes operations of washing

‘:machmes and reports obvious mechanical defects to super visor.
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M-3L. | S j Laundry Worker |

Performs any or.a combmatmn of such typ1cal dut1es as the

= followmg (1) Shakeu out creases and sorts articles of like type into
groups to fac111tate feeding into ﬂatwork ironer; (2) Feeds articles

into ironer; (3) catches articles : as they emerge {from flatwork ironer,

. folds flatwork accordmg to estabhshed procedures and stacks folded -
- work into bundles of prescribed amounts; (4) Pulls newly washed socks

1 ovgr ;nd1v1dua1 forn;)s for shapmg and drymg, removes when dry, folds
- and places same in bundles according to

-~ and folds handerchiefs and sim g o numbel ) HUﬁS, presses,
_,_when clampmg handkerch1efs nio pos1t10ns, maintains daily- record of .

- lots processed; (6) Segregates clothmg according to type and distri-

‘ ‘butes to presses, Ppicks up fnushed work laying items with obvious

- defects for. further processing; (7) Recelves assembled 1aundry

- bundles, mserts blank laundry tlckets, tears wrappmg paper. i0 s1ze ‘

P

?
ir small pleces, operates foot: pedal

wraps and seals’ bundle with gummed tape or ties by hand attachmg
laundry list to outside of bundle; (8) Separates rough. dr1ed laundry
by type and folds in accordance Wlth standard procedures a.nd refers
soiled items to superv1sor for further | processmgo
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3  Presser

; Performs work involved in lr.he pressing by hand or machine of clothing,
“such as the I‘ouowing: (S ‘ ‘

. General. Apparel. Uses steam presses in ironlng varioue articles of
general apparel isuch as uniforms, trousers, pajamas, ‘coats, etc. Places
“on'press in accordance with set procedures, smooths oub wri*ucles, and operates
press, Adjusts garmerrbs according to prescribed sequence of proper lays to
completely finish, Notifies superior of garments requiring ‘additional
washing, spot removal, or mending Ha.ndirons articles whlch cannot be done
: by normal press lays. ;;;; . i : ]

: Shirt press:.ng. Makes proper 1ay of shirb on press in prescribed
. sequence :for, ﬁnishing. Operauea collar and cuff press, yolce press, bosom
¢ and bochr press, ‘double sleeve press, a'xd/or cuff and gussef press. Removes
. shirt to finishing and folding table and inspects for missing buttone, small
(.‘,;" ' rips and teera, or other flcma, and ‘calls to attention of cmpemox'.
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. of operauons Lays out work by scr1b1ng lines, ‘ar ‘
- center distances, and location points as a "ulde for‘settmb up and -
: machmmg the' workp1ece to clerances of . wl uses vernier ca11pers,

M"32 E E M'xchunst

Sets up and onerates a var 1ety of machme tools, mcludmg engine
lathe, bench lathe, vertical and hor 1zonhl milling machine, radial or
sens1t1ve drill press, grmdmg machine, bench gr inder, shaper planer
horizontal and vertical’ bormg mill, md jig uormg‘ machine. Works from

i 'fr*iblueprmts, drawmgs shop orders ‘or other specmcatmns and plans work .

procedure for assigned number of pieces, *ypes of metal, types of
machines and attachments, specds and. feeds, tolcrances, and 1

tape rs, f

micrometers, dtal 1nd1cators, surface gages, he1ght gage, depth gage
and other. measurmg devices, * Grinds and sharpens standa1d tools a
and selects tools, jigs. and flxtures sets up machines by vise, between
centers, chuck standard face plant and angle plate mountmcrs, draw

in collets, and use of mandrel Performs machine operatlons charac-
teristic of those requ ired in field maintenance shops on such equ1pment
as: radio parts, such as reduction gears, gear trams, concentrlc '
lines and couplings, knobs and shafts for transmitters and recelvers,
experimental parts such as rocket heads, shell assembly pieces, bombs,
primers, detorators, and bearings; parts for 51ght and compass ‘of fire
control instruments; maintenance parts, such as transfer cases, splined
shafts, sprockets, parts for firefighting equipment such as nozzles, and
nonstandard fittings, such as elbows, ties, valves and springs. Machmes
metals and materlals such as brass, steel copper, aluminum, cast iron,
monel metal, ceramic, plastlcs, magnesmm and nickel.
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M-—33 R i Mason

Performs the full ranrre of i ourneyman level masonry work involving
the laying of brick, various kmds of blocks, e.g., hollow title, terra
cotta, glass blopks and concrete blocks, the cuttmg and set’cmg of

- unsquared or rupble stone, roughly squa,red or square(; stone of various
‘mineral compo:

: - artificial or manufactured stone. Tears out old masoxg*’ry or br1ckwork
o needmg repair or replacement pomts old mortar or rebuilds: masonry
‘ structures that have become defective. Builds ch1mneys foundatlons

tion such as limestone granite and satndstone as well as

dldewa]ks manholes, retentmn walls, and other masonny structures,

S ‘workmg W1th stone,’ mortar concrete block br1ck f1rebr1ck and cement
. Mixeés own mortar. ‘Runs 11nes and levels needed for Work and carr1es

- work through to completmn. Fastens brick or terra cotta veneer to face

, ‘of structures with the wires: imbedded in mortar between bricks or in
"anchor holes in veneer br1cks. Dlrect work of lower grade workers as

requn'ed
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M-36 ~ Painter

' Performs work under minimum superv1s1on with mstructmns g1ven
verbally or in writing. Paints one type or a var1ety of surfaces such as

interiors and exteriors of buildings and/ol stationary and. mo‘mle L R
equlpment Where appe Arante as »vell as; sum.tce pl oLoctlon are 1mportamt
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M3 Plumber

Performs tasks in connection with the fabrication, repa1r and
maintenance of plumbing systems: Performs the full range of journey-
man 1eve1 plumlpmg tasks including estimating material nequirements;

i i. e., pipe, f1tt1;xgs, and fixtures, in the sizes, fypes, or: lengths needed;

: loca.tmg and maj king spots for openings through which p;pes are to pass

~ or in which equipment will be installed; threading, and pipe bending op-
~“g'eratlons determmmg and markmg guide lines; placing 4nd connecting

air; natural or manufactured gas, sewage, and water fixtures and
facilities such as hydrants, water.mains, water closets, lavatories,
,‘showers, smks dlshwashmg machines,. unit gas heaters, stoves, and
‘air compression equipment; clea,rmg diflcult stoppages in drain pipe;
'dlrectmg or performmg assemblmg of pipe sections and r,fl‘tmgs and
hangmg or la.ymg of ‘agsemblies into posrcun, te.:.,mg joints and piping
for leaks; dlrectmg or laying and joining concrete, clay, or iron plpe
in: dltches mstallmg and repairing valves; insne ctm*’ and testing piping
ter completmg repairs, alterations, or admtmns periodically checking

plpmg, flttmgs, and fixtures, for defective parts or connections; and
disassembling and repau'mfr damaged sections or fabricaiing replace-
ments. Uses hand and power lools comumon to he t 'aue #
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M~38 Radio Equipment Installer and Repairer

Installs, na?ntalns, repalrs, and overhauls amplltudg modulatca, phas»
modulated, or Ircguency modulated ‘radio transmitting and rece1v1ng equlp— :

ment; radio naV1g§tlon equlpment; supersonic depth flndegs, ‘radio and wire

facsimile transmitters and printers; printers; snooper-scopes ; taoe, dlsc,

and wire recorders ‘and reproducers, intercommnication equlpment;'publlc
airborne, and marine’ ‘equipment,

replaces defectlve parts, reassembles: and’ adjusts.
adgusts and/or callbrates equlpment.
performs nodlflcatlonS. Makes operatlonal tests of equlpment upon comple-

tion of work.: Uses the Tull range of tools and testlng dev1cas conimon  £0 .
the trade. May supervise lower grade workers.

Rew1res clrcults, and
‘Installs and relocatps ‘equipment and
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‘Diagnoses trouble, disdssdmdbles equlpment-'~”




“les, and other'autémapic,control{deyices;fdisa;semblcs and
and related compoﬁents;fserVices~andﬂrepaifs”eyapqpaths,

M=40 - . Refrigeration and Air Conditioning Mechanic

: : B Z eelf JIECHANAC

_Performs the full range of work involved in the re air, overhaul, main-
N . (o) g 2 1
venznce, and servicing of industrial and domcstic reaeh-in and walk-in
refrigerators; . cold-storage and cold-room equipmont; freczors, water coolers,

‘dehunmidi fiors uair‘conditioniné“unitS‘ahdysrstems*fVCntilatin systems, and
Pttt ’ g3 };‘), g., E]

related‘equipneht.ﬁ'Diagnosis7andfloéatesgmalfnnbﬁions;.disassembles, répairs,

. replaced, and/or adjust thgmnostats;;pressuresnats,khumlstgts, relays, swiltcn-

S repairs compressors
_ v condensors, and
rééaiiersg”rep&pks,yalVes;‘réplﬁCesﬁngctric mdtgré;3b61t45and pulleys, lubr-
icates moving parts, replaces qnd/or‘éleans;filﬁers;*blééds systems and re—

places refﬁiger&nts;‘tests‘for‘1eak5fand;f§r'QXCcssivegldad'conditions; re~

G

. conditions, modifies, and fabricates parts, Installs and relocates equipment.,

Uses allﬁhand,tools;utpstﬁequipnehtiéﬁd”ihstruménts;”welaing'equipment and
shop machines, Trains inexperienced personnel by giving ‘onythe~job instruc—
tions and assistance; and observes all safety rules and regulations,
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M-41 ~ Sheet Metal Worker

Fabricates, assembles, and ixis_télis a va\i‘iéty otf,a‘rti_cles of Sheet ,

metal such as gutters, ducts, flashings safety guards, roof jacks,
~ downspouts, sink tops, drain boards, shelves, tool: boxes and other con-
“tainers, counter and table tops, shower wall sections, parts for air
conditioning, heating, and ventilating equipment, sheet metal components
- of shelters, busges, trailers, and other industrial equipment quivalent
complexity. Inferprets blueprints, drawings, sketches; and work orders.
- Uses templates'or patterns as guides in la 1g out and cutting materials
ing' monel mietal and stainless

~from a variety of sheet metal stocks includ
steel, and/or determines dimensions by application of basic. shop
‘mathematics and use of scribing tools, dividers, rules, and other
measuring devices. Lays out and cuts materials for any combination -
of square, rectangular, circular, conical, cylindrical, pval, irregular,
and transitional shapes, allowing for seams, joints, laps, and shrinkage.
Bends and forms metal parts into desired shapes with ; nd and power
tools and equipment. Forms single and double hem edges and seams,
dovetail and lock seams, set-in and burred bottom seakifils”, and wired
or rolled edges and flanges.: Assembles and fastens fabricated parts
by installing bolts, rivets,”screws and/or seaming, soldering, and spot
welding. Uses such equipment as shears, brakes, folders, formers,
crimping, burring, and bending machines, and hand toofs in the preced-
.ing operations. Uses ladders, scaffolds, toeboards, and hoists for
climbing, raising, and placing units or assemblies into position. In-
structs and gives on-the-job training to lower grade workers in sheet
metal working techniques. ‘ '
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- by dry
xfpara.ffm. * Seals sphce with lead sleeve by pouring hot
*cumference of sphce. Modifies cable systems by mounting terminal

" M-42 ‘Wil’e Communications Cable Splicer

: Under general superv1s10n of the Wire Chief or Foreman, per-
forms’ a551gned duties mdependently or'as a crew member: Performs

B mstallatxon, modification or maintenance of aerial, underground and

submarine multipair cables. - Tests and determmes thé nature and location

- of faults in cable systems such as ring cuts, 11ghtnmg burns, sheath breaks,
: ;'bullet holes electrolys1s, and other: mlscellaneous defects which cause

crossed shorted open, and grounded circuits or introduce moisture

. into the cable. Opens cable by removing lead sheath strips insulations

from res; forms splice; solders individual pairs, a.nd insulates sphce

g out moisture and ‘Wrapping with muslm mpregnated w1th
etal around cir-

bases and revising circuit systems. Checks out entire system electri-
cally for res1sta.nce, voltage, continuity and noise, using meggers,
contmulty coﬂs, wheatstone bridges and similar testing devices. Follows
blueprmts and wu'mg dlagrams in performing above dutles. Is techni-

cally respons1b1e for tasks assigned. Directs the work of lower grade
workers as required.
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M=43 - i _Kitchen H‘elE' er

Performs a variety of duties incldent to: the maintenance and cleanllness :
of the area to which assigned. ' Washes dlshes, pots and pans, either manually
or by use of mechanical equipment; disassembles, cleans and’ reaasembles dish=-
washing machine after use, . Sets up ‘dining room for’ service.: Removes used .
utensils and  adshos to dishwaﬁhing arsa, - Unloads oupply’ truck’a and plnooa ,
supplies in proper storage: area, and bringa supplies to work areass Cleans
kitchen equipmmt s dining room tables, and chair's; and washes floors, walle,
and windows in ‘kitchen, dining, and storage aréas, office, hallw ys and .
latrines. Waxes and buffs floora. Maintains garba.ge oo.'L'Lect:Lon areas, cleane
a.nd sanitizes garbage and trash containers. B : : ‘
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‘. Sets tables in dining room, serves food to diners, and cleans tables.

,Collects ¢hits or money for items purchased, May serve drinks.
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M-45

Warchouseman
Performs one of the following warehousing duties:

a. Selects for shipment or issue, designated stock by proceeding
to area, finding stock and verifying information shown on shipping or
igsuing document against that on stock tags or bin tags; determining
from which stack or bin it ms are to be removed; removes stock,
assuring that proper quan-ity and nomenclature of selected stock agree
with the information contained on document. Moves items selected to' -

designated location. . ‘ SR R
. b. Receiyes supplies and equipment by unloading trucks, vans,
freight cars; moves items by hand cart, conveyer, or similar con-
veyance; checks items in using proper document, making proper no-
[ tation on same, and reporting discrepancies and damage to supervisor;
places clearly identified stock in appropriate temporary or permanent -
storage locations according to specific oral or written instructions and
{1 established methods. ’ Lo C
¢. Warehouses palletized or bulk stock according;: to specific
locations; restacking and rewarehousing items and straightening stacks
as directed; sorting out bad containers and restacking or taking to bin
area. Periodically checks bays or bins for mixed stock or incorrect
locations; corrects or notifies supervisors of problem. '
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7 M-hé‘ by B Water Trnatment ”l.mt Opcrator

: HrReT A nﬁrxrh*‘nr A n-vh—-r FRRE by 51RRE Wﬁ-kﬁ P;ﬁ'ﬁ-‘&"mﬂ
g papac:%?.;vsgdg; 0:111;3 :;{Tm‘n.ch uges tho i‘lltratlon procoss in addition to othor
treatment processes:to.change the phys:.dal 5 chemlcal and bacteriologlcal
'qualn.ty of raw waters - Performs thé following typlcal dutiess: Operates and

k .rogulat.es plant equipment to maintain adequate water level in-reservoirs and

: storage tanks, adequate pressure in water lines s b0 purlfy water and maintain
the'chemical balance; 5 and to prevent the water in. storage ‘tanks from. becommg
stamant. i Operates pumps ‘and- related equrpmen‘c elther rmnua’lly oy through

omatic controls on the 'panel board in the central wat.er statlon.‘ Reads

Cand m»erprets gauges., meters ‘and’ charts’ to detefcm:me when pumps:. could’ be-

1:. - started or stopped. ;egulates flow of/ water through pumps by opening and.
e ,clos:mg valves. Visits pump. houses 't0 check air llnes and equlpment ‘and. to

- make drawdown measurements to insure that the ‘water- level does not drop below
- ‘punp’ bowls. Operates » inspects, and services the poolst individual filtra-
tion units, ‘Completes quality control tests (i.e., chemical and bacteriolo-
glcal tests) accordlng to standard methods and procedures; records results
of ‘tests’ analysis;i on the basis of analysis, makes ad,]us:bments to equipment.

Maintains daily log of plant operations; makes frequent vn.nspections of equip~ :

ment to’ 'determine ‘the need for adjustment and/or repairi - Performs preventive
and operatlonal maintenance ‘and repair to all equipment, reportlng t0 supoer-
visor the need for major repairs. Assists mechanics in major tear down,
“overhaul’ and reassembly of plant equipment May have shift responsibility.
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; *to prevent distortion. 'Uses templates, jigs, ‘
o repair,. modify or. fabrlcete metal ‘items for all- types of equipment, :mcludmg

- from ‘simple ‘to preclsion ‘welding;”
“and materials to be used. Works with light; heavy gouge’ ang hardened metals s ‘

. o M--UT B S " : &Ielder‘

Pe :r forms welder duties using eiectrlc, acet*{lence and/or mert gas
shielded welding processos, . Work involves planning, laying oub work, po-:
,s:LLn.on.an and clamping work, pre-heating metal and maintaining temperature

repair of light or intricately made. mechanical parts, which must fitin
ssemblies where close tolerances are -required.. . Makes a wide range of welds
determining’ dlsassemoly or repair necessary

welding all the various. types: of weldable items assigned, uging flat,
verticaly horlzonta.l a.nd overhead posa.’cions. ‘Work processes mclude pre~ '
heatlng, brazlng, bead weld:mg, tacl weld:mg, flame cutting, pressure L
welding, . and’ ‘heat treating; selection of: type of rod:and gize of “tip: to
accompllsh wald, determm:mg heat necessary, setting up and ad,]usting

equlpment, maintaining proper speed flame; motion, t:s.p angle and pos:LtJ.on
to produce degired results.
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. M-48  Central Office Telephone Equipment
! Installer and Repairer

Recelves gener al supe1 v1sxon, mdependent 1y performs assignments
. referring unsolved and complex problem areas to supervisor for assistance
- and advice: Installs automatic central cifice telephone equipment including
' such major components as motor generators, flotrol rectifiers, line finders,
] sw1tchboa.rds ‘selectors, connectors, information desks, power panels, .
- main dlstrlbutmg frame, relay racks test bo.wds, ring umg machmes,
.+ and other: assocmted equ1p1uem... Runs all cable and wiring and makes
- connections thereto. Works from schematic (uawmgs, blueprints,
‘ fand specxflcatlons. Conducts operatlonal and electric tests after in-
,stallatmn for proper performzmce and’ serv1ceab111ty Rehabmtates
.used central office equlpment mcludmg replacement of worn or damaged
- parts, cleamng, adjustmg, and testing for proper. operation. Maintains,
‘repairs and services above equipment. Diagnoses trouble and adjusts
and replaces relays, assemblies and parts of mechanical switches, lamps,
Jacks cords, plugs, heat coils, ringing tone, and mterruptmg machmes
by soldering propexr connectlon, clearing shorted wires, replacing burned-
out fuses or resistance lamps, and repairing other malfunctioning parts
and components. Repairs, maintains, and services manually operated
switchboards, jack strips, lamp strips, line lamps, bush lamps, jacks,
keys, cords, dla.ls, etc. Locates and corrects trow les in switchboards,
attendant cabinets, and/or information desks detected through routine
m aintenance inspection or subscribers' or operators' complaints. Performs
all necessary repairs on the main distrbuting frame such as repairing pro-
tectors, rumning, removing, and rearranging jumper s. Checks and
services storage batteries and various power control and indicator devices.
.Pe rforms perxodzc inspections and tests of all equipment. As required,
supervises and instructs lower grade repairers assigned to assist in the
work or for training purp(B es. )
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M-49 Crane Cperator ‘

Operates caterplllar or tr qck—mounted cranes used in loadmg, ~
unloading or moving a variety of items, such as heavy or bulky machmery, g
materlals equipment, supplies, ete. The load is usuahy in the range of
vision, a.nd normally well below the maximum cap1c1ty of the crane,
Operator works from hand mgnals of ground crews.: Perform
lifting operations using the hook attachment, slmgs, nets, mag
occaszonally the specual purpose attachments. May recommend' changmg
boom 1engths or rxggmg. Performs Operator mamtena.nce. I
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- 3-5Qrf ~ offset Presoman (10 x 15)

Operates and mainuains a s:mgle color offset press with a maximum sheet
; . size of 10" x 15" ‘for the reproducnlon of letters, forms, charts or other
R ‘materials,; Ruhs off various single or multi~éolored forms, charts, posters,
0 ' ete., using either paper. or metal pla.tes. Performs all phases of press
: operation, such as 1ubrioating presaea, oxuminina plates for defects,
faptening plate on preéss, loading feedor, mixing dnks and ctehes and £11ling

Obs ‘press Tum, to prevent paper Jams, unevm in}dng and other impreeaion
; slef gts.‘;‘Washes up presﬁ. L
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ina, adJjusting ink and water flow and. adjusting paper feed and delivery.

materials in black and white or multicolor, dnvolving both line and halftone
o viork to close reglstration, ' Selects gtock: of specified size and welght and
-'makes provigions for ‘o:&ndary allowance. : Examinca platas for dofeets and ° ‘
Cireburnn faulty plates for correctlon, ' Mixes i’lkﬂ, etches, ‘and gum’ solutiona, :
‘and fills press fountains. Cleans place and packs plate: and’ blanket to'a
: tolera,nce of onie thousandth of an inch. Faﬂtens plate on cyllnder a.nd makes
y‘necessary adjustments to impressn.on cylinder, p]ate position, and delivery ‘
| ‘and  feeding nechanisma to secure: required i'npressiona and registration.

/ press operation to maintain quality of impress:.on, to watch regmter, ‘to
_prevent paper wr'inklea, and to prevent or correct mechanical or ‘chemical -
- difficulties, HMakes necessary repeat runs on multicolor ‘Jobs, maintaining

el

M-51 o R Offset Preseman v(]ix 22)

. . Operates and maintaing a single color of fnet preaq with a maximum aheet
elze of 17" x 22" 'to produce posters, maps, charts, manuals, and similar

Operates press to ‘Produce’ required number. of copies, continuously inspecting

color tone conaietency throughout. run,: Removea plate after run-is completed -
and cleans blanket, plate, and impression cylinder, Washes up presse..
Maintains press by olling and greasing, cleaning cylinder surfaces and
replacing worn parts, such as blankets, belte, pullwa, guide plates,
stripper fingers, and ejector whoela.
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